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The Danish Refugee Council (DRC) with funding from the DANIDA Project, hereby request you to submit price 

quotation(s) for the Provision of Consultancy Services, listed on the attached Bidding Form titled ‘RFQ No. 

Provison of Gender Audit Data Collection Services (Consultancy).  

 

 

 

Note: All prices must inclusive of all taxes in accordance to tax law of Afghanistan, 2% tax will deduct form those 

firms have valid business license and 7% tax will be dedut from firms have expired license or indiviuals.  

 

Delivery Lead Time (from receipt of DRC Purchase Order): _           ____________ (Calendar) days 

Bid Validity Period:  ____________   (Calendar) days 

I certify that I have read and understood the DRC General Conditions of Contract for the Procurement of Goods 

and the DRC Code of Ethics. I further certify that the above mentioned company has not engaged in corrupt, 

fraudulent, collusive, or coercive practices in competing for, or in executing, any Contracts. 

Signed:          __________________________ Position: ______________________ 

 

Print Name: ________________________ Date: _______________________ 

 

Please stamp this Bid Form with your Company Stamp  

Request for Quotation Details 
RFQ #: RFQ-205 Currency of Bid (3-letter code): AFN 

RFQ Issuing Date: December 26, 2018 Bid Validity Period (days): 30 days  

RFQ Closing Date: January 04, 2019 Required Delivery Date: January 06, 2019  

RFQ Closing Time: 4:00pm Required Delivery Destination: DRC Country Office 

Questions to the RFQ procurement@drc-afg.org  Required Delivery Terms: DDP 

For DRC to Complete For Supplier to Complete 
Item 

# 
Description Unit/ 

Measure 
Quantity 
Required 

Specification  Offered Unit 
Price 

Total 
Price 

1 

Gender Audit Data Collection 
Services (Consultancy).Please 
see the attached annex D for 
more details. 

Service 1 

   

 TO:  

 Address 1:  

 Address 2:  

 City:  

 Country:  

 Phone #:  

 E-mail:  

 

 

 

 

  

 FROM: DANISH REFUGEE COUNCIL 

 Address 1: House 1431, Street 1, 

 Address 2: Kart-e-Chahar, PD3 

 City: Kabul 

 Country: Afghanistan 

 Phone #: 0202510141 

 E-mail: procurement@drc-afg.org  

 

mailto:procurement@drc-afg.org
mailto:procurement@drc-afg.org
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Submission of Bid 

You must submit one original of the RFQ Bid Form in a sealed envelope, clearly marked with the RFQ number and the Bidders name. The bid 

can be delivered directly to the tender box, mailed or delivered by courier services.  

 

THE RFQ BID FORM SEND TO EMAIL OR OPEN OFFER CANNOT BE ACCEPTED BY DRC PROCUREMENT COMMITTEE.  

 

The sealed envelope must be deposited into the DRC Tender Box at the address stated on page one before the RFQ Closing Date and Time. 

It is the Bidders responsibility to ensure that the sealed envelope is deposited into the Tender Box. 

Any Bids not received on the official DRC Bid Form, or in a sealed envelope may be disqualified for non-compliance with these RFQ 

Instructions.where is required to add additional proposal or specification, the bidder can add to this RFQ and selead in technical bid 

envovlepe. All Bids received in pencil will be disqualified. 

 

Hard Copy: 

Hard copy Bids shall be separated into ‘Financial Bid ’and‘ Technical Bid’: 

o The Financial Bid shall only contain the financial bid form, at first page.  

o The Technical Bid shall contain all other documents required by the tender as mentioned in 
docuement check list in page #  4  
 

Administrative Evaluation, but excluding any pricing 
information  

 
 

RFQNo.:RFQ 205 
TECHNICALBID 

BidderName: 
 

 
Eachpartshallbeplacedinasealedenvelope,markedasfollows: 

 

RFQNo.: RFQ 205 

FINANCIALBID 

BidderName: 
Bothenvelopesshallbeplacedinanouter sealedenvelope,addressedanddeliveredto: 

 
 

RFQ No.: RFQ 205 
DanishRefugeeCouncil 

House # 1431, Street # 1, Kart-e-Chahar,  
PD # 3, Kabul, Afghansitan.  

 

 

Prices 

All Bids must include all customs and taxes payable in the country of delivery unless the RFQ specifically requests a Bid is other than DDP 

(INCOTERMS 2010). 

 

All Bids must be in the currency stated on the RFQ Bid Form. Bids in any other currency may be disqualified. 

 

DRC reserves the right to correct any incorrect calculations on the Bid Form. 

 

Validity of Offer 
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Your Bid must be valid for the ‘Bid Validity Period as stated on the Bid Form. Bids not meeting the Bid Validity Period may be disqualified. 

DRC will attempt to notify all suppliers of the outcome of their Quotations by 28th August 2018 at 4:00 PM AFG/KBL/GMT  

 

Evaluation of Bids 

All Bids received and accepted will be evaluated on a ‘line item’ basis as follows: 

 

a) Administrative Evaluation: Evaluated to ensure compliance with all the RFQ requirements and to ensure that all Bids and calculations 
are readable and acceptable. 

 

# Annex # Document Instructions  

1 N/A Bid Form (Technical)  Complete ALL sections in full, sign, stamp and submit 

2 N/A Bid Form (Financial)  Complete ALL sections in full, sign, stamp and submit 

3 B DRC General Conditions of Contract for 
the Procurement of Services 

Complete ALL sections in full, sign, stamp and submit 

4 C Supplier Code of Conduct, Supplier 
Profile and Registration Form 

Complete ALL sections in full, sign, stamp and submit 

5 N/A Experience( past contract copies) and 
Reference  for Contact (minimum three 
references) 

Sign, stamp and submit 

6 N/A A Copy of Business License (firm/ 
Individual)  

N/A 

7 N/A A Copy of President and vice president 
of company 

N/A 

8 D Terms of Reffereneces (TOR) Sign, stamp and submit 

 
 

b) Technical Evaluation: All Bids received will undergo a Technical Evaluation based on ‘best value for money’. Bids that comply with the 
requested items, specifications, and delivery conditions will be classed as ‘responsive’ (acceptable). Only Bids classed as ‘responsive’ 
(acceptable) will progress onto the ‘Financial Evaluation’. ‘Non-responsive’ bids (not-acceptable Bids) will no longer be under 
consideration at this stage. 

 
The technical criteria for this RFQ and their weighting in the technical 
evaluation are: 

 

 
c) Financial Evaluation: All ‘Responsive’ Bids will undergo a Financial Evaluation 
 

Contract Award 

Under the ‘best value for money’ principle, DRC will award the contract(s) (DRC Purchase Requisition or Service Contract) to the ‘lowest 

responsive bid’ except where other considerations are warranted. These other considerations can be – total cost of ownership; cost of on-

going consumables; price vs warranty; quality vs price. 

 

d) Pursuant to article 72 of the Afghanistan Tax Law, effective 21 March 21 2009, DRC is required to withhold tax from the 

gross amounts payable to all Afghan for-profit subcontractors, vendors or suppliers. In accordance with his requirement, 

DRC will withhold 7% (seven per cent) tax from the gross amount from SUPPLIERS who do not provide a valid registration 

Issue Requirement Weight 

Work Experience: 

 

- Minimum 5 Years.  

- Working with INGO or NGO in Afghanistan context  

- Previous work experience with DRC is preffered  

50  

Technical Experties  - The Consultant required to have technical experties in gender issues  50 
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certificate, or 2% (two per cent) tax from the gross amount from SUPPLIERS who do provide a valid registration 

certificate from the gross invoice. DRC will pay withholding tax to the Afghan Ministry of Finance. 

 

RFQ Enquires 

All enquires and questions should be addressed to the email given in the RFQ Detail’s section! All Q&A’s will be shared with all invited 

suppliers. 

 

Under DRC’s Anticorruption Policy, Bidders shall observe the highest standard of ethics during the procurement and execution of such 

contracts. DRC will reject a Bid if it determines that the Bidder recommended for award, has engaged in corrupt, fraudulent, collusive, or 

coercive practices in competing for, or in executing, the Contract.  

 

Procurement Team  

Afghanistan Operation  
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Annex D 

GENDER AUDIT: Review of DRC-DDG Afghanistan collective capacity to promote gender equality of 

women and men within its country programme 

DATA COLLECTION 

24 December 2018 

 

1. BACKGROUND AND RATIONALE 

Danish Refugee Council-Danish Demining Group (DRC-DDG) has been operational in Afghanistan over two 

decades and is highly committed to provide inclusive assistance to people affected by conflict and 

displacement. The organisation’s programmatic strategy rests on three main pillars.  

Within the “Responding to Emergency” platform, DRC-DDG aim to ensure that lives are not only saved 

and affected people receive adequate assistance but dignity of both women and men is safeguarded. 

Within “Responding to Protracted Displacement”, DRC-DDG is concerned with eliminating discrimination 

that results from displacement, especially to strengthen women’s and men’s legal, material and physical 

safety, including promotion of safe behavior regarding Explosive Remnants of War (ERW) and landmines. 

The third platform, “Addressing Root Causes”, supports initiatives aimed at improving adherence to 

human rights and rule of law as well as conflict prevention through mediation and armed violence 

reduction. These include, but are not limited to, steps leading to eradication of gender-based and sexual 

violence; reduction of risks posed by ERW; and support to establishing and strengthening sustainable 

livelihoods and community economic development. 

As part of the 2018 Annual Programme Review, it was concluded that more efforts should be made by 

DRC-DDG in Afghanistan in outlining its vision on contributing to women’s human rights, better 

understanding how these human rights are interpreted and integrated within three existing programmatic 

platforms and what specific commitments DRC-DDG can make to ensure not only women’s equitable 

access to services provided by the organisation but also more strategic engagement by DRC-DDG in 

contributing to the developmental objectives concerning women’s equality with men in Afghanistan as 

stipulated in various human rights frameworks, including but not limited to Convention of the Elimination 

of all Forms of Discrimination against Women (CEDAW) and the Sustainable Development Goals. 

 

DRC-DDG has recently commissioned a consultancy company to carry out an analysis of its 

organisational structures and processes as well as its programmatic interventions. Due to operational 

issues, it is now required to identify another consultant/consultancy company to collect primary data 

across 3 locations with DRC-DDG areas of intervention (including Kabul Head Office). The data collection 

must take place during January 2019. 

2. OBJECTIVES AND PLANNED OUTCOMES 

The objective of the gender audit is to enhance the collective capacity of the DRC-DDG in Afghanistan to 

examine its activities from a gender perspective in its particular operational context and given its specific 

humanitarian mandate and to identify strengths and weaknesses in promoting gender equality. The audit 

should help DRC-DDG to improve programmatic planning, set a mechanism to monitor and assess the 



 
        
  Page 11 of 13 

 

 

progress made in gender mainstreaming, while also building organisational capacities in understanding 

gender issues affecting its mission in Afghanistan leading to increased organisational ownership for 

gender equality initiatives.  

The audit is envisioned as a participatory exercise involving the organisation’s various interconnected 

units, including, but not limited to, field operations throughout the country. The final product should 

include actions to be undertaken at organisational, unit as well as individual levels. 

 

3. SCOPE OF GENDER AUDIT 

The gender audit will focus on the review of the following dimensions:  

Programming Dimensions  Type of Information Sought 
 

Programme Planning & Design  The extent to which gender sensitive organizational 
procedures and methods are in place and are used to 
conceptualize and design development and 
humanitarian assistance projects; 
 
The level to which DRC-DDG programming responses to 
women’s and girls’ immediate needs and long-term 
strategic interests and incorporates women’s 
empowerment across 3 strategic platforms of 
interventions and specific thematic areas in which DRC-
DDG engage in Afghanistan. 

Programme Implementation  The extent and intensity of gender responsive 

implementation of field projects. 

Monitoring & Evaluation  The extent and intensity with which gender 
disaggregated data and information is incorporated in 
the monitoring and evaluation of organizational 
projects and their outcomes.  
 
The existence of systematic documentation of good 

practices towards the achievement of gender equality. 

Technical Expertise  The extent and frequency of technical gender expertise 
in the organization.  

Partner Organizations  The extent to which gender equality is integrated in 
partners’ strategies.  

 

Organizational Dimensions Types of Information Sought  
 

Gender Policy  The nature, quality, extent and intensity of support for 
the organization’s gender policy. 
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The level of leadership and commitment to 

organisational gender mainstreaming and gender 

equality by senior management.  

The level of inclusion of gender equality commitments 

and outcomes in country programme, their regular 

monitoring and actions taken.  

Staffing  The extent of gender balance in organizational staffing 
patterns and the level of decision-making by female 
staff (coordination and field offices). 
 
Attitudes towards and capacity of male and female 
staff to apply gender mainstreaming effectively in day-
to-day activities and in strategic decision. 
 

Advocacy, Marketing and 
Communications  

The quality and extent of gender sensitivity in the 
organization’s communications and advocacy 
campaigns.  
 

Organizational Culture  The extent and intensity of gender sensitivity in the 
organizational norms, structures, systems, processes 
and relations of power (coordination and field units). 
 

Human Resources  The level, extent and intensity of gender sensitive 
human resource policies, family friendly policies, and 
gender considerations in hiring and personnel reviews.  
 

Financial Resources  The level and extent of organizational resources 
budgeted to support gender equality efforts.  

 

 

 

4. KEY DELIVERABLES – DATA COLLECTION 

 Participate in briefings about the methodological plan and the tools designed for 

the assignment. 

 Develop a working plan for data collection based on the methodological plan, 

ensuring all data collection locations are allocated adequate time. 

 Hire data collectors based on the work plan agreed with DRC-DDG. 

 Provide logistical arrangement for data collectors at sites of data collection. 

 Train data collectors, including on ethical approaches to data collection. 

 Provide close supervision in order to collect credible data. 

 Process collected data and submit to the DRC-DDG and the gender audit 

consultants for further analysis and outlining findings.  
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 Provide comments on the final report developed by the gender audit consultants.  

 Debriefing session with DRC-DDG representatives. 

 

5. TENTATIVE TIME-FRAME 

The selection process will take place on rolling basis and will be completed not later than on 6th January, 

2019. The briefing on the methodology is expected to take place in the week of 6 – 10 January 2019. 

 

6. HOW TO APPLY 

Qualified consultant/consulting firms may submit their letter of interest (LoI) along with an estimated 

budget, a short resume outlining applicant’s expertise in data collection, and its operational capacity 

(including but not limited to male and female data collectors) by 4th January, 2019. The applicants must 

include all envisaged expenses related to conducting data collection in at least 2 locations (in addition to 

Kabul) out of the following: Kandahar, Nangarhar, Herat. This includes salaries of data collectors and 

supervisors, travel and logging.  

Submission process: Proposals, not longer than 5 pages, should be submitted by 4th January, 2019 to: 

tender.afg@drc.ngo stating “Gender Audit – Data Collection” in the email subject line. Only short-listed 

applicants will be contacted for further inputs, if necessary. DRC-DDG reserves the right to reject any or 

all proposals if they do not match with the requirements without any claim to reimburse the costs of 

submission by applicants. 

 

7. CONTACT PERSON  

Further inquiries may be made using the following email address: marcela.ondekova@drc.ngo. 

 

mailto:tender.afg@drc.ngo
mailto:marcela.ondekova@drc.ngo

