May 21, 2019

Request for Proposals (RFP) #: RFP-WI1G-01943
Development of two training videos

Dear Sir or Madam,

Chemonics Afghanistan Limited Management and
Implementation Services (hereinafter referred to as
“Chemonics”), under the Women in Government,
USAID Contract No. AID-306-TO-15-00044/AID-
306-1-14-00012, is issuing a Request for Proposals
(RFP) for developing two training videos. The
attached RFP contains all the necessary information
for interested Offerors.

Chemonics Afghanistan Limited Management and
Implementation is the prime contractor for the USAID
Promote: Women in Government project. The USAID
Promote: Women in Government Project is an official
program of the United States Agency for International
Development (USAID), and is being carried out in
Afghanistan. The USAID Promote: Women in
Government project advances and empowers Afghan
women by fostering opportunities for professional
development for female high school and university
graduates interested in working with government
institutions at the national and sub-national levels and
committed to the growing social movement of
empowerment.

The USAID Promote: Women in Government project
provides internship programs to build the capacity of
women to ensure that they have the necessary skills,
experience, and knowledge to successfully become a
new generation of Afghan Government leaders
alongside their male counterparts. The project
operates in the provincial hubs of Kabul, Herat, Balkh,
Kandahar, and Nangarhar.

Companies or organizations should indicate their
interest in submitting a proposal for the anticipated
subcontract by sending an email indicating their
intention to submit proposal to
WIGProcurement@promotewig.com by 01:00 pm on
May 23, 2019.

Chemonics realizes that Offerors may have additional
questions after reading this RFP. Questions regarding
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the technical or administrative requirements of this
RFQ may be submitted no later than 04:00 pm local
Kabul time on May 26, 2019 by email to
(WIGProcurement@promotewig.com). Questions
must be submitted in writing; phone calls will not be
accepted. Questions and requests for clarification—
and the responses thereto—that Chemonics believes
may be of interest to other offerors will be posted in
ACBAR website on May 27, 2019 no later than 04:00
pm as a separate attachment to the original solicitation
and to all RFQ recipients who have indicated an
interest in bidding.

This RFP does not obligate Chemonics to execute a
subcontract nor does it commit Chemonics to pay any
costs incurred in the preparation and submission of the
proposals. Furthermore, Chemonics reserves the right
to reject any and all offers, if such action is considered
to be in the best interest of Chemonics.

Sincerely,

Subcontracts Unit
USAID Promote: Women in Government
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Request for Proposals

RFP#: RFP-WIG-01943

For the provision of:

Development of two training videos

Contracting Entity:
Chemonics Afghanistan Limited Management and
Implementation Services

Funded by:
United States Agency for International Development
(USAID)

Funded under:
Afghanistan, USAID Promote: Women in
Government

Prime Contract Number: AID-306-TO-15-
00044/A1D-306-1-14-00012

**xxx ETHICAL AND BUSINESS CONDUCT
REQUIREMENTS *****

Chemonics is committed to integrity in procurement, and only
selects suppliers based on objective business criteria such as price
and technical merit. Chemonics expects suppliers to comply with
our Standards of Business Conduct, available at
http://www.chemonics.com/OurStory/OurMissionAndValues/Pag

es/default.aspx.

Chemonics does not tolerate fraud, collusion among offerors,
falsified proposals/bids, bribery, or kickbacks. Any firm or
individual violating these standards will be disqualified from this
procurement, barred from future procurement opportunities, and
may be reported to both USAID and the Office of the Inspector
General.

Employees and agents of Chemonics are strictly prohibited from
asking for or accepting any money, fee, commission, credit, gift,
gratuity, object of value or compensation from current or potential
vendors or suppliers in exchange for or as a reward for business.
Employees and agents engaging in this conduct are subject to
termination and will be reported to USAID and the Office of the
Inspector General. In addition, Chemonics will inform USAID and
the Office of the Inspector General of any supplier offers of
money, fee, commission, credit, gift, gratuity, object of value or
compensation to obtain business.

Offerors responding to this RFP must include the following as part
of the proposal submission:
e Disclose any close, familial, or financial relationships with
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Chemonics or project staff. For example, if an offeror’s
cousin is employed by the project, the offeror must state this.

e Disclose any family or financial relationship with other
offerors submitting proposals. For example, if the offeror’s
father owns a company that is submitting another proposal,
the offeror must state this.

e  Certify that the prices in the offer have been arrived at
independently, without any consultation, communication, or
agreement with any other offeror or competitor for the
purpose of restricting competition.

e  Certify that all information in the proposal and all supporting
documentation are authentic and accurate.

e  Certify understanding and agreement to Chemonics’
prohibitions against fraud, bribery and kickbacks.

Please contact rraccuia@chemonics.com with any questions or
concerns regarding the above information or to report any
potential violations. Potential violations may also be reported
directly to Chemonics at to BusinessConduct@chemonics.com or
by phone/Skype at 888.955.6881.
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Section 1. Instructions to Offerors

1.1. Introduction

Chemonics, the Buyer, acting on behalf of the U.S.
Agency for International Development (USAID) and
the Women in Government project under contract
number AID-306-TO-15-00044/AID-306-1-14-00012
is soliciting offers from companies and organizations
to submit proposals in response to the USAID
Promote: Women in Government (WIG) Production
of two full-length training videos RFP.

The USAID Promote: Women in Government project
provides internship programs to build the capacity of
women to ensure that they have the necessary skills,
experience, and knowledge to successfully become a
new generation of Afghan Government leaders
alongside their male counterparts. The project
operates internship programs in the provincial hubs of
Kabul, Herat, Balkh, Kandahar, and Nangarhar.
USAID Promote: Women in Government is seeking a
video production company to develop, film and
produce two (2) training videos. Each training video
will be approximately 15-minutes in length. The
videos must be high quality. The purpose of the first
video is to build the capacity of female job applicants
by providing information on CV writing, online job
applications, interview skills and other topics
identified by the project. The second video will serve
as a training material for both male and female
government staff responsible for civil service
recruitment, focusing on the steps of the civil service
recruitment process, affirmative action for female
candidates, and proper recruitment procedures. The
videos will be produced in two versions — Dari the
original format (with English subtitle) and Pashto with
the dubbed version in (a) high definition format and
(b) in any of the file formats for social media
streaming (MOV; MPEG4; MP4; AVI). Both videos
must include various elements and parts, such as
infographics, short role plays, narrations, dubbing and
English subtitling. The primary target audiences of the
video are: female government job applicants; and
government staff involved in the recruitment process,
including HR and gender unit staff.

Chemonics will issue an award to one company for
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the production of both videos. The award will be in
the form of a firm fixed price subcontract (hereinafter
referred to as “the subcontract”. The successful
Offeror shall be required to adhere to the statement of
work and terms and conditions of the subcontract,
which are incorporated in Section 111 herein.

Offerors are invited to submit proposals in response to
this RFP in accordance with Section I Instructions to
Offerors, which will not be part of the subcontract.
The instructions are intended to assist interested
Offerors in the preparation of their offer. Any
resulting subcontract will be guided by Sections Il and
InI.

This RFP does not obligate Chemonics to execute a
subcontract nor does it commit Chemonics to pay any
costs incurred in the preparation and submission of the
proposals. Furthermore, Chemonics reserves the right
to reject any and all offers, if such action is considered
to be in the best interest of Chemonics.

Unless otherwise stated, the periods named in the RFP
shall be consecutive calendar days.

1.2 Offer Deadline

Offerors shall submit their offers by email no later
than 04:00 pm on June 01, 2019, at the following

address:

Subcontracts Unit
WIGProcurement@promotewig.com

Faxed offers will not be considered.

Offerors are responsible for ensuring that their offers
are received in accordance with the instructions stated
herein. Late offers may be considered at the discretion
of Chemonics. Chemonics cannot guarantee that late
offers will be considered.

1.3 Submission of Offers
Proposals must be submitted electronically.

A. Instructions for the Submission of
Electronic Copies
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Offerors wishing to respond to this RFP must submit
proposals, in English, in 12-point Times New Roman
font, in accordance with the following instructions.

All proposals must be submitted in two volumes,
consisting of:

e Volume 1: Technical proposal
e Volume 2: Cost proposal

The Offeror must submit the proposal electronically
with no more than 3 attachments (5 MB limit) per
email compatible with Adobe Portable Document
(PDF) or MS Excel. Offerors must not submit zipped
files.

Offers must be received no later than the time and
date specified in 1.2. The proposals must be submitted
to the point of contact designated in 1.2.

The technical proposal and cost proposal must be kept
separate from each other. Technical proposals must
not make reference to pricing data in order that the
technical evaluation may be made strictly on the basis
of technical merit.

All proposals must be submitted in English.

1.4 Requirements

To be determined responsive, an offer must include all
of documents and sections included in 1.4.A and 1.4.B.

A. General Requirements

Chemonics anticipates issuing a subcontract to a
national company or organization, provided it is
legally registered and recognized under the laws of
Afghanistan and is in compliance with all applicable
civil, fiscal, and other applicable regulations. Such a
company or organization could include a private firm,
non-profit, civil society organization, or university.

Companies and organizations that submit proposals in
response to this RFP must meet the following
requirements:

(i) Companies or organizations, whether for-profit
or non-profit, must be legally registered under
the laws of Afghanistan upon award of the
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subcontract.

Firms operated as commercial companies or
other organizations or enterprises (including
nonprofit organizations) in which foreign
governments or their agents or agencies have a
controlling interest are not eligible as suppliers of
commodities and services.

Companies or organizations must have a local
presence in Afghanistan at the time the
subcontract is signed.

Companies or organizations, whether for-profit
or non-profit, shall be requested to provide a
DUNS number if selected to receive a subaward
valued at USD$30,000 or more, unless exempted
in accordance with information certified in the
Evidence of Responsibility form included in the
required certifications in Annex 3.2

(i)

(iii)

(iv)

Offerors may present their proposals as a member of a
partnership with other companies or organizations. In
such cases, the subcontract will be awarded to the lead
company in the partnership. The leading company
shall be responsible for compliance with all
subcontract terms and conditions and making all
partnership arrangements, including but not limited to
division of labor, invoicing, etc., with the other
company(ies). A legally registered partnership is not
necessary for these purposes; however the different
organizations must be committed to work together in
the fulfillment of the subcontract terms.

Technical Proposal. The technical proposal shall
comprise the following parts:

Part A. Methodology and Work Plan: This part
shall be no more than 5 pages long.

e Factor 1: Methodology for Developing the
storyline and script for two distinct videos.
This part shall be no more than 4 pages long.
The company will describe the steps that they
will undertake to develop the storyline and
script for both videos. The company will
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their Evidence of Responsibility Statement noting their intention to register for a DUNS number should it be selected as the successful offeror or
explaining why registration for a DUNS number is not possible. Contact Dun & Bradstreet through this webform to obtain a number:
https://fedgov.dnb.com/webform Further guidance on obtaining a DUNS number is available from Chemonics upon request.
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describe the storyline and explain how the
different scenes will be developed, including
the visual elements that they will use, and
provide an explanation how each of these
elements will help in achieving message
clarity and appeal. The offeror should
specifically describe how the video will
translate key training topics for the target
audiences of each video, and contribute to
knowledge transfer and learning.

- Equipment and technical resources. The
company will describe the equipment,
recording and editing programs and
facilities that they will use to produce the
video. If location shooting is called for in
the script, the company will describe
where the filming will take place. The
project limits the filming locales to
Kabul City only. The company will
provide a list and profile of the
professional actors. In casting for the
different roles, it is important to
remember that the actors will be a kind
of role models; the personality and
reputation of the selected actors in real
life will affect the credibility of the video
material.

- Visual quality. The video quality should
be clear. As a whole, the product should
engaging and interesting. The company
will describe illustrative examples of
visual techniques they will use that are
clear, engaging and appropriate or
appealing to the primary target
audiences.

- Audio quality. The audio will be of high
quality and the soundtrack clear. The
background music and sound effects
should enhance, not distract from or
overpower, the message. The company
will describe illustrative examples of
audio techniques they will use that will
appeal to the primary target audiences.

e Factor 2: Work Plan. This part shall be no

more than 1 page. The timeline to complete
development of both training videos is from
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June 15, 2019 to October 15, 2019
(approximately 5 months). The offeror shall
provide a statement that they are able to
complete the training videos within this time
period.

Part B. Management Plan. This part shall not be
more than 2 pages long.

Part

Factor 1: Please describe the management
team you would propose for this activity. The
proposed personnel may perform dual roles,
such as videographer or art director acting as
editor, provided they  possess the
qualifications called for in the second role.
The proposed management team should
demonstrate the capacity to translate training
topics into video format.

C: Corporate Capabilities and Past

Performance.

Factor 1: Corporate Capabilities. This part
may be no more than 3 pages long. The
company must include a description of the
company and organization, with appropriate
reference to any parent company and
subsidiaries. Offerors must include details
demonstrating their experience and technical
ability in producing videos that include
infographics, live role plays, narrations,
dubbing and English subtitling. Preference will
be given to companies that demonstrate past
performance delivering high-quality training
videos relevant to the RFP.

Factor 2: Past Performance. The company will
include in their proposal the following:

- List of videos produced in the past five
years that contain elements listed above
(infographic, live role plays, narrations,
dubbing, and English subtitles. Note: all
elements do not need to be incorporated
within the same video). (Please see
Annex 3 for template)

- Provide a copy of two videos listed
above as work samples. Preference will
be given to video samples that
incorporate training elements or other
qualities relevant to this RFP.

RFP-WI1G-01943
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The sections of the technical proposal stated
above must respond to the detailed information set
out in Section Il of this RFP, which provides the
background, states the scope of work, describes
the deliverables, and provides a deliverables
schedule.

3. Cost Proposal

The cost proposal is used to determine which
proposals represent the best value and serves as a
basis of negotiation before award of a subcontract.

Part 1: Budget. The price of the subcontract to be
awarded will be an all-inclusive fixed price. No profit,
fees, taxes, or additional costs can be added after
award. Nevertheless, for the purpose of the proposal,
offerors must provide a detailed budget showing
major line items, e.g. salaries, allowances, travel costs,
other direct costs, indirect rates, etc., as well as
individual line items, e.g. salaries or rates for
individuals, different types of allowances, rent,
utilities, insurance, etc. Offers must show unit prices,
guantities, and total price. All items, services, etc.
must be clearly labeled and included in the total
offered price. The subcontractor shall provide cost
notes for each line item proposed in the budget in a
separate sheet. The cost notes shall justify the budget
line items, calculations, and any other required
explanations. All cost information must be expressed
in AFN. See Annex 2 for a sample cost structure.

If it is an offeror’s regular practice to budget indirect
rates, e.g. overhead, fringe, G&A, administrative, or
other rate, Offerors must explain the rates and the
rates’ base of application in the budget narrative.
Chemonics reserves the right to request additional
information to substantiate an Offeror’s indirect rates.

Pursuant to FAR 52.228-3 Worker’s Compensation
Insurance (Defense Base Act Insurance (July 2014),
offerors are required to budget for the cost of workers’
compensation and any other insurance legally required
in Afghanistan. Offerors are required to budget for
Defense Base Act (DBA) insurance in accordance
with FAR 52.228-3 and as will be required under the
awarded Subcontract. USAID's DBA insurance carrier
is:

RFP-WI1G-01943
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Contractors must apply for coverage directly to AON
Risk Insurance Services Inc., the agent for AWAC
DBA Insurance. For instructions on the required
application form and submission requirements,
contact the following office:

AON Risk Insurance Services West, Inc.
2033 N. Main St., Suite 760

Walnut Creek, CA 94596-3722

Hours: 8:30 A.M. to 5:00 PM, Pacific Time
Primary Contact: Fred Robinson

Phone: (925) 951-1856

Fax: (925) 951-1890

Email: Fred.Robinson@aon.com

Taxes: Pursuant to Article 72 of the Afghanistan
Income Tax Law, Chemonics is required to withhold
taxes from the gross amounts payable to all Afghan
subcontractors. In accordance with this requirement,
should an award be made to a successful offeror and
an agreement is successfully negotiated with that
offeror, Chemonics will withhold two percent (2%)
tax from the entity’s gross invoices if the entity is in
possession of an active business license issued by any
of the following entities - the Ministry of Commerce

and Industry Ministry of Tourism, Ministry of
Information and Culture, Ministry of
Telecommunications, Ministry of  Economics,

Ministry of Education or Ministry of Public Health -
at the time the awarded entity submits invoices for
payment, and the invoices are successfully reviewed
and approved by Chemonics. If the entity provides
services contrary to approved by-laws or it does not
possess a business license issued by any of the
aforementioned public entities, but possesses licenses
issued by other local or national government entities
or municipalities, Chemonics will in this case
withhold a seven percent (7%) fixed tax on the gross
amount payable to the awarded entity, subject to
Chemonics’ review and approval of the
subcontractor’s invoices. In either case, this tax is
withheld by Chemonics from the gross amount
payable to the awarded entity and subsequently
remitted to the Ministry of Finance. Chemonics will
maintain records of all of such remittances.
Chemonics reserves the right to directly verify all
licenses with the relevant authorities.

Under no circumstances may cost information be
included in the technical proposal. No cost
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information or any prices, whether for deliverables or
line items, may be included in the technical proposal.
Cost information must only be shown in the cost
proposal.

1.5. Source of Funding, Authorized Geographic
Code, and Source and Origin

Any subcontract resulting from this RFP will be
financed by USAID funding and will be subject to
U.S. Government and USAID regulations.

All goods and services offered in response to this RFP
or supplied under any resulting award must meet
USAID Geographic Code 935 in accordance with the
United States Code of Federal Regulations (CFR), 22
CFR 8228, available at:
http://www.gpo.gov/fdsys/pkg/CFR-2012-title22-
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The cooperating country for this RFP is Afghanistan.

Offerors may not offer or supply any products,
commodities or related services that are manufactured
or assembled in, shipped from, transported through, or
otherwise involving any of the following countries:,
Cuba, Iran, North Korea, , and Syria. Related services
include incidental services pertaining to any/all
aspects of this work to be performed under a resulting
contract (including transportation, fuel, lodging,
meals, and communications expenses).

1.6. Chronological List of Proposal Events

The following calendar summarizes important dates in
the solicitation process. Offerors must strictly follow
these deadlines.

RFP announcement
May 21, 2019
RFP published
May 21, 2019
Deadline for written questions
May 26, 2019 at 4:00 pm
Answers provided to questions/clarifications posted in
website: May 27, 2019 at 10:00 am
Proposal due date
June 01, 2019 at 4:00 pm
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Subcontract award (estimated)
June 20, 2019

The dates above may be modified at the sole
discretion of Chemonics. Any changes will be
published in an amendment to this RFP.

Written Questions and Clarifications. All questions or
clarifications regarding this RFP must be in writing
and submitted to WIGProcurement@promotewig.com
no later than April 10, 2018 at 01:00 pm. Questions
and requests for clarification, and the responses
thereto, will be circulated to all RFP recipients who
have indicated an interest in this RFP.

Only written answers from Chemonics will be
considered official and carry weight in the RFP
process and subsequent evaluation. Any answers
received outside the official channel, whether received
verbally or in writing, from employees or
representatives of Chemonics Afghanistan Limited
Management and Implementation Services, the
Women in Government project, or any other party,
will not be considered official responses regarding this
RFP.

Proposal Submission Date. All proposals must be
received by June 01, 2019 at 04:00 pm. Late offers
will be considered at the discretion of Chemonics.

Oral Presentations. Chemonics reserves the option to
have select offerors participate in oral presentations
with the technical evaluation committee. Interviews
may consist of oral presentations of offerors’ proposed
activities and approaches. Offerors should be prepared
to give presentations to the technical evaluation
committee at the Promote: Women in Government
office within 2 days of receiving notification.

Subcontract Award (estimated). Chemonics will select
the proposal that offers the best value based upon the
evaluation criteria stated in this RFP.

1.7. Validity Period

Offerors’ proposals must remain valid for 60 calendar
days after the proposal deadline.

RFP-WI1G-01943
Development of two e-learning videos
Page 16 of 43

(i) (= 8 3l E sl
June 20, 2019

A gine o2l (el (S a8 paadla 4y Hhi e (B8 s )G
Agine i RFP ¢l oadi oS 4dis 5o oyl g 55 )8

RFP &) 350 03 Claa s g QY g alad |, o808 Slaa 5 9 SY) g
WIGProcurement@promotewig.com. 4 s s2s S Al
A Ll da uly 5 Do giag) ) ) e b Ll 5 OV g 3 5 ool 8
il 2aly L saddle RFP ol 43 4S RFP oRaiS <l ) ol

Ak el A sali 3

0% 5 oS ALY ew) B Fuly SCseS (S Gl e
Qi sl ey adline Cneal )l 3 (L)) 5 RFP 4sss
b Olie S S (S L ealed JSiy 48 (pan) 1 g JB ) ead
oSiseS Culgiaall dgama Aulai Sl GSH0 gl eaila
edidhe oy 50 et Al Ly Caa a3 ) 1 ga g gy e ineiladl

A e a5 488 RFP () 350 )3 (e sl 2y

JE2019 s> 01 2 W J)sg m plad Jogs0s (R pslead ol
a4l gl (sl dlgidy i pd Gl o jeka ) a2 4:00 )
Al ) a4 K jhine (S seS

Agidy olaml 4R ) g SeS ARG Gl Gl
o)) A4S gl AlE la Ga ) S Ciga RS
Gﬁu.ﬁ: s ').M:'J)g Sl 2 e b dabiae  alad saldiu) ¢ Saidl
Al s Mgy il o Al sl 2505 5 b Cullad
GUJ iCisan Y 53 (SRS (b)) AhaS Ay O ) ) )0
a1l Solel ape Dl ¢l jo ) am Gy 0 ik 5 CSa

b

Gl A4S 1) osisn oSosaS (Amdd) o8 A @ slae)
Aeidm |y ) e RFP (pod exd 83 b)) sl Jles
D sad ) gd At (et

Jis) @aa |7

Gl ) a8 55560 sl b QRS Mlgidin s ) ss

Al el e JD s Sled
03)) A sl slisa g 3 1.8

AFG RFP (FP), V1, September 18, 2017


mailto:WIGProcurement@promotewig.com
mailto:WIGProcurement@promotewig.com

1.8. Evaluation and Basis for Award

An award will be made to the offeror whose proposal
is determined to be responsive to this solicitation
document, meets the eligibility criteria stated in this
RFP, meets the technical and corporate capability
requirements, and is determined to represent the best
value to Chemonics. Best value will be decided using
the tradeoff process.
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This RFP will use the tradeoff process to determine
best value. That means that each proposal will be
evaluated and scored against the evaluation criteria
and evaluation sub-criteria, which are stated in the
table below. Cost proposals are assigned points, but
for overall evaluation purposes of this RFP, technical
evaluation factors other than cost, when combined,
are considered more important than cost factors. If
technical scores are determined to be equal or nearly
equal, cost will become the determining factor.

In evaluating proposals, Chemonics will use the
following evaluation criteria and sub-criteria:
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Part A: Methodology and Work Plan 30
Factor 1: Does the proposal clearly state the stages to develop the script,
materials for videos, filming and editing the videos? Does the company have 20
the right equipment and resources to perform the task and complete the
project on time?
Factor 2: Can the company meet the timeline for the development of the
training videos (E-Learning) per section 1.4 Requirements (Part A Technical 10
Approach and workplan)?
Part B: Management Plan 10
Factor 1: Do the proposed management plan and team fit with this activity. 10
Part C: Experience, and Past Performance 30
Factor 1: Does the company have experience relevant to the project Scope of 15
Work?
Factor 2: Did the Offeror submit a list of relevant past performance with 15
contact information? Did the Offeror submit copies of at least two of the
videos?
Part E: Cost 30
| The overall cost presented in the offer 30
Total Points 100 points
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This RFP utilizes the tradeoff process set forth in
FAR 15.101-1. Chemonics will award a
subcontract to the offeror whose proposal
represents the best value to Chemonics and the
Women in Government project. Chemonics may
award to a higher priced offeror if a determination
is made that the higher technical evaluation of that
offeror merits the additional cost/price.

1.9. Negotiations

Best offer proposals are requested. It is anticipated
that a subcontract will be awarded solely on the
basis of the original offers received. However,
Chemonics reserves the right to conduct
discussions, negotiations and/or request
clarifications prior to awarding a subcontract.
Furthermore, Chemonics reserves the right to
conduct a competitive range and to limit the
number of offerors in the competitive range to
permit an efficient evaluation environment among
the most highly-rated proposals. Highest-rated
offerors, as determined by the technical evaluation
committee, may be asked to submit their best prices
or technical responses during a competitive range.
At the sole discretion of Chemonics, offerors may
be requested to conduct oral presentations. If
deemed an opportunity, Chemonics reserves the
right to make separate awards per component or to
make no award at all. Subcontract award is
contingent on successful vetting of the awarded
offeror by USAID. Pursuant to the Mission Order
201.06, wvetting is required for all non-U.S.
recipients proposed for any award in excess of
$25,000 at any tier under a USAID contract,
including subcontracts, 2nd-tier subcontracts, or
any other similar award instrument.
1.10. Terms of Subcontract

This is a request for proposals only and in no way
obligates Chemonics to award a subcontract. In the
event of subcontract negotiations, any resulting
subcontract will be subject to and governed by the
terms and clauses detailed in Section II.
Chemonics will use the template shown in section
Il to finalize the subcontract. Terms and clauses
are not subject to negotiation. By submitting a
proposal, offerors certify that they understand and
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agree to all of the terms and clauses contained in

section 111
1.11. Privity

By submitting a response to this request for

proposals, offerors understand that USAID is NOT
a party to this solicitation.

1.12. Governing Language
The Subcontract is executed in the English
language, which shall be the binding and

controlling language for all matters relating to the
meaning and/or interpretation of this Subcontract
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Section 1l. Background, Scope of Work, Deliverables and Deliverable Schedule

11.1 Background

Promote is a joint commitment by the U.S. and Afghan governments that works to empower 75,000
women between the ages of 18 and 30to ensure that these women are included among a new generation of
Afghan political, business, and civil society leaders. Promote aims to empower women to become leaders
alongside their male counterparts, and ensure they have the skills, experience, knowledge, and networks
to succeed.

USAID Promote: Women in Government, a task order under the Promote Indefinite Delivery Indefinite
Quantity (IDIQ) contract, is designed to increase and advance the number of women in the Afghan Civil
Service. In close coordination with the Ministry of Women’s Affairs (MoWA), USAID Promote: Women
in Government aims to ensure women are represented at the highest levels of policy and decision-making
in Afghan society and government. This component of Promote facilitates women’s entry into decision-
making roles in government service by establishing an internship program for high school- and college-
level female students interested in working within government ministries, encourages policy reform
which support women working within the Government of the Islamic Republic of Afghanistan (GIR0A)
at both the national and regional levels, increases local stakeholder support for women in government.

The USAID Promote: Women in Government program has three objectives:
« Component 1: Facilitate women’s entry into decision-making roles in government service;
« Component 2: Encourage a hospitable environment for female staff in government by addressing
policies; and
« Component 3: Increase local stakeholder support for women in government.

Through the advancement of these objectives, USAID Promote: Women in Government aims to achieve
the following results:

* At least 3,000 female university graduates and high school graduates complete one-year
government internships and transition to full-time employment;

» 70 percent of Women in Government participants employed by GIRoA within 24 months of
finishing their internship;

« 75 percent of GIRoA waorkplace policy reforms benefit and protect female employees; and

» 50 percent increase in local stakeholder buy-in for support of women working outside the home;
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I1.1. Scope of Work

USAID Promote: Women in Government is seeking a video production company to develop, film and
produce two 15-minutes, high quality training (e-learning) videos to build the capacity of female job
applicants and government staff responsible for civil service recruitment. The videos will be produced in
two versions — Dari the original format (with English subtitle) and Pashto with the dubbed version in (a)
high definition format and (b) in any of the file formats for social media streaming (MOV; MPEG4; MP4;
AVI). The video includes various elements and parts, such as infographics, short role plays, narrations,
dubbing and English subtitling. The primary target audiences of the video are: female government job
applicants; and government staff involved in the recruitment process, including HR and gender unit staff..

The specific responsibilities include:

1. Script: The concept will be provided by Women in Government Project. Based on the approved
concept, prepare a detailed script and storyline, detailing the dialogue, voice over or captions for
specific scenes. The original script will be written in Dari and then translated into Pashto and
English, which will be used for editing and approval. The final scripts and products will be Dari,
Pashto and Dari with English subtitles. The scripts will need to be approved before filming can
commence.

2. Filming: The subcontractor will film e-learning videos in high-definition resolution using
culturally-sensitive cinematic and artistic approaches to make the film compelling and interesting.
As necessary, the subcontractor will engage the services of professional talents for roles called for
in the script.

Elements: The subcontractor will use professional high-quality infographics, to clarify
points and present information in an organized way. As will be determined by USAID
Promote: Women in Government Project, the film may carry the USAID or GIRoA
branding. The subcontractor will be informed of this requirement during pre-production
stage.

3. Video Output (TV and Radio): A two-15 minutes e-learning video to be produced in Dari and
Pashto in high-definition broadcast quality, and in a format appropriate for social media
streaming.

I11.2. Deliverables

The successful offeror shall deliver to Chemonics the following deliverables, in accordance with the
schedule set forth in 11.4 below.

Video 1: Civil Service Recruitment E-learning Video
1. Deliverable No.1: Script for video 1: Civil Service Recruitment
The subcontractor is responsible for developing the script based on the provided concept/outline
by the project. The script will go through multiple reviews by the project communication team
until its approved. The subcontractor is responsible to incorporate project team comments and
provide the final clean version of the script. The script for the training video will originate in
Dari, and once finalized will then be translated into Pashto and working English. The video script
will be targeted towards government HR directors and staff. The script will cover topics including
civil service recruitment law and recruitment procedures and policies, recruitment steps and
process, recruitment criteria, grades and steps, increasing women participation in civil service
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policy, Wages, benefits and rights and complain mechanism. The script should be written with
anticipation that the final video will be approximately 15-20 minutes in length. The script should
include references to all content to be included in the video, including descriptions of the
transitions between sections, visual imagery, etc. The draft script must be of high-quality and
include detailed information about the structure and content of the video. Payment to the
subcontractor will be contingent upon the approval of the project communication team. The final
script must be provided in Dari, English, and Pashto languages.

Deliverable No. 2a: Development Materials for Video 1 — Module 1 (Filming of Role Plays)
According to the approved script, the subcontractor is responsible to schedule the filming of the
role plays in close coordination with the project communication team. The subcontractor will
engage the services of professional talents for roles called for in the script. While filming the role
plays, the subcontractor shall invite the Production Specialist to ensure the quality of casting,
filming and acting. The subcontractor shall provide the record footage of the role plays to the
project through DVD or any other online file sharing systems for their review and comments. The
materials will go through multiple reviews by Chemonics communication team until it is
approved for further step.

Deliverable No. 2b: Development Materials for Video 1 - Module 2 (Infographics, and
Narrations)

According to the approved script, the subcontractor is responsible to develop the infographic,
animations and narrations in close coordination with the project communication team. The
subcontractor will engage the services of professional graphic designer, editor and narrators to
develop the quality materials. The subcontractor shall use appropriate vectors, images and
animations that suits to Afghanistan cultural values. The subcontractor shall provide the produced
materials to the project communication team for their review and comments through DVD or any
other online file sharing systems. The developed materials will go through multiple reviews by
the project until it is approved.

Deliverable No. 3a: Civil Service Recruitment E-learning Video (Dari)

Following the approval of materials and record footages the subcontractor will produce and
provide the E-learning video Dari version to Chemonics. The draft will be a complete 15-20
minutes video that include all aspects and elements of the video. The draft video will go through
multiple reviews by Chemonics and evaluators before it gets finalized. The first draft of the video
will be reviewed by the project team, and the subcontractor will bring changes to the video based
on these comments; this will become the second draft. The second draft of the video will be
subjected to a pre-test by selected evaluators before it is edited to its final form. The
subcontractor shall deliver the video to the project communication team through DVD or any
other online file sharing systems. Payment will be made after the completion of the pre-test and
the final Dari video is produced by the subcontractor.

Deliverable No.3b: Civil Service Recruitment E-learning video Dari with English subtitle

After the Dari video is approved by the Chemonics, the subcontractor will develop the video with
English subtitle. The subcontractor will make sure to align the English subtitle with the Dari
narration and infographic texts. The Dari video with the subtitle version will go through multiple
reviews and edits by the Chemonics. The subcontractor will incorporate all the comments and
provide a final Dari video with English subtitle. The subcontractor shall deliver the final Dari
with English subtitle to the project communication team through DVD or any other online file
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sharing systems.  After the approval of the Dari with English subtitle by the Chemonics, the
payment will be done by the project.

6. Deliverable No.3c: Civil Service Recruitment E-learning video (Pashto Voiceover)

After the Dari video is approved, the subcontractor will develop a voiceover in Pashto. The
voiceover must be of high quality and finalized prior to the due date stipulated in the deliverables
schedule below. The voiceover in Pashto will be reviewed by Chemonics communications team.
During the reviewing period the subcontractor will be asked for multiple changes and edits. The
subcontractor shall deliver the Pashto voiceover to the project communication team through DVD
or any other online file sharing systems. Payment will be made after the final Pashto video is
approved by the Chemonics.

Video 2: Job Readiness E-learning Video

1. Deliverable No.4: Development Script for video 2: Job Readiness Training

The subcontractor is responsible for submitting a draft script for the Job Readiness training video
based on the technical content to be provided by the project. The script for the training video will
originate in Dari, and once finalized will then be translated into Pashto and working English. The
video script will be targeted towards project interns and job seekers. The script will cover topics
including search for job vacancies, online and hardcopy job application process, preparation for
written test, preparation for interview, recruitment process, recruitment related required
documents, general recruitment criteria, grades and steps, grade 3 and 4 criteria, wages, benefits
and rights, complain mechanism. The script should be written with anticipation that the final
video will be approximately 10-15 minutes in length. The script should include references to all
content to be included in the video, including descriptions of the transitions between sections,
visual imagery, etc. the subcontractor will work closely with the project communications team to
develop and edit the draft script before submission on the date listed in the deliverables schedule
below. The draft script must be of high-quality and include detailed information about the
structure and content of the video. The script will be submitted to the project communication
team for approval based on both content and quality. Payment to the subcontractor will be
contingent upon the approval of the project communication team. The final script must be
provided in Dari, English, and Pashto languages.

2. Deliverable No. 5a: Development Materials for Video 2 — Module 1 (Filming of Role Plays)
According to the approved script, the subcontractor is responsible to schedule the filming of the
role plays in close coordination with the project communication team. The subcontractor will
engage the services of professional talents for roles called for in the script. While filming the role
plays, the subcontractor shall invite the Production Specialist to ensure the quality of casting,
filming and acting. The subcontractor shall provide the record footage of the role plays to the
project through DVD or any other online file sharing systems for their review and comments.
The materials will go through multiple reviews by Chemonics communication team until it is
approved for further step.

3. Deliverable No. 5b: Development Materials for Video 2 - Module 2 (Infographics, and
Narrations)
According to the approved script, the subcontractor is responsible to develop the infographic, and
narrations in close coordination with the project communication team. The subcontractor will
engage the services of professional graphic designer, editor and narrators to develop the quality
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materials. The subcontractor shall use appropriate vectors, images and that suits to Afghanistan
cultural values. The subcontractor shall provide the produced materials to the project
communication team on regular bases for their review and comments through DVD or any other
online file sharing systems. The developed materials will go through multiple reviews by the
project until it is approved.

Deliverable No.6a: Job Readiness E-learning Video (Dari)

Following the approval of materials and record footages the subcontractor will produce and
provide the E-learning video Dari version to Chemonics. The draft will be a complete 10-15
minutes video that include all aspects and elements of the video. The draft video will go through
multiple reviews by Chemonics and evaluators before it gets finalized. The first draft of the video
will be reviewed by the project team, and the subcontractor bring changes to the video based on
these comments; this will become the second draft. The second draft of the video will be
subjected to a pre-test by selected evaluators before it is edited to its final form. The
subcontractor shall deliver the video to the project communication team through DVD or any
other online file sharing systems. Payment will be made after the completion of the pre-test and
the final Dari video is produced by the subcontractor.

Deliverable No.6b: Job Readiness E-learning video Dari with English subtitle

After the Dari video is approved by the Chemonics, the subcontractor will develop the video with
English subtitle. The subcontractor will make sure to align the English subtitle with the Dari
narration and infographic texts. The Dari video with the subtitle version will go through multiple
reviews and edits by the Chemonics. The subcontractor will incorporate all the comments and
provide a final Dari video with English subtitle. The subcontractor shall deliver the final Dari
with English subtitle to the project communication team through DVD or any other online file
sharing systems. After the approval of the Dari with English subtitle by the Chemonics, the
payment will be done by the project.

Deliverable No.6¢: Job Readiness E-learning video (Pashto Voiceover)

After the Dari video is approved, the subcontractor will develop a voiceover in Pashto. The
voiceover must be of high quality and finalized prior to the due date stipulated in the deliverables
schedule below. The voiceover in Pashto will be reviewed by Chemonics communications team.
During the reviewing period the subcontractor will be asked for multiple changes and edits. The
subcontractor shall deliver the Pashto voiceover to the project communication team through DVD
or any other online file sharing systems. Payment will be made after the final Pashto video is
approved by the Chemonics.

11.3. Ilustrative Deliverables Schedule (Illustrative)

The successful offeror shall submit the deliverables described above in accordance with the following
deliverables schedule:

Deliverables Schedule (video 1 and video 2 script development part):

Deliverable | Task Center Tasks Working | From To
No days
Subcontractor 1%t draft Dari script 15 25-Feb-19 12-Mar-19
WIG Internal, Stakeholder review 4 12-Mar-19 16-Mar-19
land 4 Subcontractor 2" draft revisions per review, translation 6 16-Mar-19 22-Mar-19
to Pashto and English
WIG USAID review 21 22-Mar-19 12-Apr-19
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Subcontractor | 3" draft revisions per USAID 2 12-Apr-19 14-Apr-19
WIG Approval of script USAID/final script 2 14-Apr-19 16-Apr-19
Subcontractor Filming of role plays, infographic and 15 16-Apr-19 01-May-19
2. 2b 5a narratlon' _ '
' 5b' T WIG Communication team review 3 01-May-19 04-May-19
Subcontractor Incorporate Comments 4 04-May-19 08-May-19
WIG Approve by WIG 2 08-May-19 11-May-19
Subcontractor 1%t draft 5 11-May-19 15-May-19
WIG WIG review 3 15-May-19 18-May-19
3aand 6a | Subcontractor 2" draft revisions per internal review 5 18-May-19 25-May-19
WIG Pre-test (WIG, IARCSC) 5 25-May-19 30-May-19
Subcontractor 3 draft revisions per pre-test 3 30-May-19 03-Jun-19
Subcontractor Dari with English subtitle draft 5 03-Jun-19 08-Jun-19
WIG Internal review 4 08-Jun-19 12-Jun-19
3b and 6b | Subcontractor 2" draft Dari with English subtitle 3 12-Jun-19 15-Jun-19
WIG USAID review 15 15-Jun-19 30-Jun-19
Subcontractor Final Dari with English subtitle 3 30-Jun-19 03-Jul-19
Subcontractor 1%t draft Pashto voiceover 5 03-Jul-19 08-Jul-19
WIG Communication team review 3 08-Jul-19 13-Jul-19
3cand 6¢ | Subcontractor 2" draft per internal revisions 3 13-Jul-19 16-Jul-19
WIG Final internal review 2 16-Jul-19 20-Jul-19
Subcontractor Final Pashto voiceover 3 20-Jul-19 23-Jul-19

*Deliverable numbers and names refer to those fully described in I1.3 above.

AFG RFP (FP), V1, September 18, 2017




RFP-WI1G-01943
Development of two e-learning videos
Page 25 of 43

Annex 1: Offer Checklist

To assist offerors in preparation of proposals, the following checklist summarizes the
documentation to include an offer in response to this RFP:

O Offer Checklist (this document)
O Proposal Cover Letter (Annex 2)
O Attachments to the cover letter (see section 1.4.A)

a. Copy of trade license, or equivalent document.

b. Evidence of Responsibility Statement, whereby the offeror certifies that it has
sufficient financial, technical, and managerial resources to complete the activity
described in the scope of work, or the ability to obtain such resources. This
statement is required by the Federal Acquisition Regulations in 9.104-1. A template
is provided in Annex 5 “Required Certifications”.

c. Required Certifications under Annex 5

O Technical Proposal

o Part A. Technical Methodology and Workplan
= Factor 1 (script and production methodology)
= Factor 2 (confirmation of timeline)

o Part B. Management Plan
= Factor 1 (management approach)

o PartF. Corporate Capabilities and Past Performance
= Factor 1 (corporate capabilities)
= Factor 2 (Past Performance Chart in Annex 3 and sample videos)

O Cost Proposal
o Part 1: Budget with cost notes (Annex 4)
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Annex 2 Cover Letter

[Offeror: Insert date]

[Insert name of point of contact for RFP]
[Insert designation of point of contact for RFP]
[Insert project name]

Chemonics Afghanistan Limited Management
and Implementation Services

[Insert project office address]

Reference: Request for Proposals RFP-
WIG-01943
Development of two Training
videos)

Subject: [Offeror: Insert name of your

organization]’s technical and
cost proposals

Dear Mr./Mrs. [Insert name of point of contact
for RFP]:

[Offeror: Insert name of your organization] is
pleased to submit its proposal in regard to the
above- referenced request for proposals. For
this purpose, we are pleased to provide the
information furnished below:

Name of Organization’s Representative

Name of Offeror

Type of Organization

Taxpayer ldentification Number

DUNS Number

Address

Address

Telephone

Fax

E-mail
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As required by section I, 1.7, we confirm that
our proposal, including the cost proposal will
remain valid for [insert number of days,
usually 60 or 90] calendar days after the
proposal deadline.

We are further pleased to provide the following
annexes containing the information requested
in the RFP.:

[Offerors: It is incumbent on each offeror to
clearly review the RFP and its requirements. It
is each offeror's responsibility to identify all
required annexes and include them]

V.  Copy of registration or incorporation in
the public registry, or equivalent
document from the government office
where the offeror is registered.

VI. Copy of company tax registration, or
equivalent document.

VII. Copy of trade license, or equivalent
document.

VIII. Evidence of Responsibility Statement.

Furthermore, we hereby certify that, to the best
of our knowledge and belief:

e We have no close, familial, or financial
relationships with any Chemonics or
USAID Promote: Women in
Government project staff members;

e We have no close, familial, or financial
relationships with any other offerors
submitting proposals in response to the
above-referenced RFQ); and

e The prices in our offer have been arrived
at independently, without any
consultation, communication, or
agreement with any other offeror or
competitor for the purpose of restricting
competition.

e All information in our proposal and all
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supporting documentation is authentic
and accurate.

e We understand and agree to Chemonics’
prohibitions against fraud, bribery, and
kickbacks.

e We understand that all documents
provided, including a business license
are authentic and that Chemonics may
conduct verification at its own discretion

We hereby certify that we have read
Chemonics ethical and business conduct
requirements included on the first page of this
RFQ and that the enclosed representations,
certifications, and other statements are
accurate, current, and complete. Furthermore,
we understand that failure to comply with the
above will lead to disqualification of the quote,
possible disbarment from future opportunities
or immediate termination of the contract if
awarded.

Sincerely yours,

Signature

Name and Title of
Signatory:

Date:

Company
Name:
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Annex 3:
Past Performance (Videos created in the last 5 years)
Contact
Network Name at

. Facilitated | (TV and/or | Organization
No Video Leg?th Des?:rrlieftion Media Radio) (Please note Cpohnotﬁgt Cgr?]t;ft
) Title Video of Vigeo Placement? | Broadcast | this person Number | Address

(Y/N) on (If must be
applicable) | familiar with
this work)

AFG RFP (FP), V1, September 18, 2017



Annex 4 Guide to Creating a Financial
Proposal for a Fixed Price Subcontract

The purpose of this annex is to guide offerors in
creating a budget for their cost proposal. Because
the subcontract will be funded under a United States
government-funded project, it is important that all
offerors’ budgets conform to this standard format. It
is thus recommended that offerors follow the steps
described below.

Step 1: Design the technical proposal. Offerors
should examine the market for the proposed activity
and realistically assess how they can meet the needs
as described in this RFP, specifically in section II.
Offerors should present and describe this assessment
in their technical proposals.

Step 2: Determine the basic costs associated with
each deliverable. The cost proposal should provide
the best estimate of the costs associated with each
deliverable, which should include labor and all non-
labor costs, e.g. other direct costs, such as fringe,
allowances, travel and transport, etc.

Other direct costs, i.e. include for
example the following:

non-labor,

1. Local travel and transportation, and associated
travel expenses, if applicable,

Lodging and per diem expenses associated with
travel, if applicable,

Rent

Utilities

Communications

Office supplies

N

oA

Under no circumstances may cost information be
included in the technical proposal. No cost
information or any prices, whether for deliverables
or line items, may be included in the technical
proposal. Cost information must only be shown in
the cost proposal.

Step 3: Create a budget for the cost proposal. Each
offeror must create a budget using a spreadsheet
program compatible with MS Excel. The budget
period should follow the technical proposal period.
A sample budget is shown on the following page.
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Step 4: Write Cost Notes. The spreadsheets shall be

accompanied by written notes in MS Word that <ladaa swwsi ) Cijlas 4 Ja s je sla Gullaly tajlen 4ls e
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Sample Budget (See Excel) A g3 4 gal
Offerors should revise the budget line items Fulyl Cillas o)y 4nd5 50 35 e a2 2l GRAES Slgidy

accordingly in response to the technical and cost Ailad masaa’l RFP (o) G las 5 (Soidd Cluaiae 4
requirements of this RFP.

Design, Production and Distribution of Communication Materials for District Courts and Supreme Court

BUDGET
Offeror's Names
RFP TITLE
RFP #
No. Desciption Quantity | Unit |Frequency| Unit | Cost per unit Total
1 Design
Annual Report 1 pack 4 court | Rp 100 | Rp 400
Leaflet 1 ver 4 court | Rp 100 [ Rp 400
Rp -
Sub Total Rp 800
2 Production Cost
2.1 Annual Report 500 exp 4 court | Rp 100 [ Rp200,000
2.2. Leaflet 500 exp 8 court | Rp 100 [ Rp400,000
Sub Total Rp 400,000
3 Distribution Management
PIC 1 pack 4 court | Rp 100 | Rp 400
Rp -
Sub Total Rp 400
GRAND TOTAL | | | | | Rp 877,100
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Certifications

52.203-2 CERTIFICATE OF INDEPENDENT PRICE DETERMINATION

As prescribed in 3.103-1, insert the following provision. If the solicitation is a Request for Quotations,
the terms “Quotation” and “Quoter” may be substituted for “Offer” and “Offeror.”

CERTIFICATE OF INDEPENDENT PRICE DETERMINATION (APR 1985)

(hereinafter called the "offeror")

(Name of Offeror)

(a) The offeror certifies that—

(1) The prices in this offer have been arrived at independently, without, for the purpose of restricting
competition, any consultation, communication, or agreement with any other offeror or competitor relating
to— (i) Those prices;

(ii) The intention to submit an offer; or
(iii) The methods or factors used to calculate the prices offered.

(2) The prices in this offer have not been and will not be knowingly disclosed by the offeror, directly
or indirectly, to any other offeror or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a negotiated solicitation) unless otherwise required by law;
and

(3) No attempt has been made or will be made by the offeror to induce any other concern to submit
or not to submit an offer for the purpose of restricting competition.

(b) Each signature on the offer is considered to be a certification by the signatory that the signatory—

(1) Is the person in the offeror’s organization responsible for determining the prices being offered in
this bid or proposal, and that the signatory has not participated and will not participate in any action
contrary to paragraphs (a)(1) through (a)(3) of this provision; or

(2)(i) Has been authorized, in writing, to act as agent for the following principals in certifying that
those principals have not participated, and will not participate in any action contrary to paragraphs (a)(1)
through (a)(3) of this provision [insert full name of person(s) in the offeror’s
organization responsible for determining the prices offered in this bid or proposal, and the title of his or
her position in the offeror’s organization],

(ii) As an authorized agent, does certify that the principals named in subdivision (b)(2)(i) of this
provision have not participated, and will not participate, in any action contrary to paragraphs (a)(1)
through (a)(3) of this provision; and

(iii) As an agent, has not personally participated, and will not participate, in any action contrary to
paragraphs (a)(1) through (a)(3) of this provision.

(c) If the offeror deletes or modifies paragraph (a)(2) of this provision, the offeror must furnish with its
offer a signed statement setting forth in detail the circumstances of the disclosure.

(Applicant)

BY (Signature) TITLE
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52.203-11 CERTIFICATION AND DISCLOSURE REGARDING PAYMENTS TO INFLUENCE
CERTAIN FEDERAL TRANSACTIONS

CERTIFICATION AND DISCLOSURE REGARDING PAYMENTS TO INFLUENCE CERTAIN FEDERAL
TRANSACTIONS (SEPT 2007)

(hereinafter called the "offeror™)

(Name of Offeror)

(a) Definitions. As used in this provision— “Lobbying contact” has the meaning provided at 2 U.S.C.
1602(8). The terms “agency,” “influencing or attempting to influence,” “officer or employee of an
agency,” “person,” “reasonable compensation,” and “regularly employed” are defined in the FAR clause
of this solicitation entitled “Limitation on Payments to Influence Certain Federal Transactions” (52.203-

12).

(b) Prohibition. The prohibition and exceptions contained in the FAR clause of this solicitation entitled
“Limitation on Payments to Influence Certain Federal Transactions” (52.203-12) are hereby incorporated
by reference in this provision.

(c) Certification. The Offeror, by signing its offer, hereby certifies to the best of its knowledge and belief
that no Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress on its behalf in connection with the
awarding of this contract.

(d) Disclosure. If any registrants under the Lobbying Disclosure Act of 1995 have made a lobbying
contact on behalf of the Offeror with respect to this contract, the Offeror shall complete and submit, with
its offer, OMB Standard Form LLL, Disclosure of Lobbying Activities, to provide the name of the
registrants. The Offeror need not report regularly employed officers or employees of the Offeror to whom
payments of reasonable compensation were made.

(e) Penalty. Submission of this certification and disclosure is a prerequisite for making or entering into
this contract imposed by 31 U.S.C. 1352. Any person who makes an expenditure prohibited under this
provision or who fails to file or amend the disclosure required to be filed or amended by this provision,
shall be subject to a civil penalty of not less than $10,000, and not more than $100,000, for each such
failure.

() Should the Offeror’s circumstances change during the life of any resulting subcontract with respect to
the above, the Offeror will notify Buyer immediately.

BY (Signature) TITLE

TYPED NAME DATE
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52.209-5 CERTIFICATION REGARDING RESPONSIBILITY MATTERS
Certification Regarding Responsibility Matters (Apr 2010)

(2)(1) The Offeror certifies, to the best of its knowledge and belief, that—
(i) The Offeror and/or any of its Principals—

(A) Are [ are not [ presently debarred, suspended, proposed for debarment, or declared ineligible
for the award of contracts by any Federal agency;

(B) Have [ have not [, within a three-year period preceding this offer, been convicted of or had a
civil judgment rendered against them for: commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making
false statements, tax evasion, violating Federal criminal tax laws, or receiving stolen property;

(C) Are L are not L] presently indicted for, or otherwise criminally or civilly charged by a
governmental entity with, commission of any of the offenses enumerated in paragraph (a)(1)(i)(B) of
this provision;

(D) Have [, have not [, within a three-year period preceding this offer, been notified of any
delinquent U.S. Federal taxes in an amount that exceeds $3,000 for which the liability remains
unsatisfied.
(1) U.S. Federal taxes are considered delinquent if both of the following criteria apply:
(i) The tax liability is finally determined. The liability is finally determined if it has been
assessed. A liability is not finally determined if there is a pending administrative or judicial
challenge. In the case of a judicial challenge to the liability, the liability is not finally
determined until all judicial appeal rights have been exhausted.
(i) The taxpayer is delinquent in making payment. A taxpayer is delinquent if the taxpayer
has failed to pay the tax liability when full payment was due and required. A taxpayer is not
delinquent in cases where enforced collection action is precluded.
(2) Examples.
(i) The taxpayer has received a statutory notice of deficiency, under 1.R.C. 8 6212, which
entitles the taxpayer to seek Tax Court review of a proposed tax deficiency. This is not a
delinquent tax because it is not a final tax liability. Should the taxpayer seek Tax Court
review, this will not be a final tax liability until the taxpayer has exercised all judicial appeal
rights.
(ii) The IRS has filed a notice of U.S. Federal tax lien with respect to an assessed tax liability,
and the taxpayer has been issued a notice under 1.R.C. § 6320 entitling the taxpayer to request
a hearing with the IRS Office of Appeals contesting the lien filing, and to further appeal to
the Tax Court if the IRS determines to sustain the lien filing. In the course of the hearing, the
taxpayer is entitled to contest the underlying tax liability because the taxpayer has had no
prior opportunity to contest the liability. This is not a delinquent tax because it is not a final
tax liability. Should the taxpayer seek tax court review, this will not be a final tax liability
until the taxpayer has exercised all judicial appeal rights.
(iii) The taxpayer has entered into an installment agreement pursuant to I.R.C. 8 6159. The
taxpayer is making timely payments and is in full compliance with the agreement terms. The
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taxpayer is not delinquent because the taxpayer is not currently required to make full
payment.

(iv) The taxpayer has filed for bankruptcy protection. The taxpayer is not delinquent because
enforced collection action is stayed under 11 U.S.C. 362 (the Bankruptcy Code).

(i) The Offeror has ( ) hasnot( ), within a three-year period preceding this offer, had one or more
contracts terminated for default by any U.S. Federal agency.

(2) “Principal,” for the purposes of this certification, means an officer, director, owner, partner, or a
person having primary management or supervisory responsibilities within a business entity (e.g., general
manager; plant manager; head of a subsidiary, division, or business segment; and similar positions).
This Certification Concerns a Matter Within the Jurisdiction of an Agency of the United States and the
Making of a False, Fictitious, or Fraudulent Certification May Render the Maker Subject to Prosecution
Under Section 1001, Title 18, United States Code.

(b) The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to
contract award, the Offeror learns that its certification was erroneous when submitted or has become
erroneous by reason of changed circumstances.

(c) A certification that any of the items in paragraph (a) of this provision exists will not necessarily result
in withholding of an award under this solicitation. However, the certification will be considered in
connection with a determination of the Offeror’s responsibility. Failure of the Offeror to furnish a
certification or provide such additional information as requested by the Contracting Officer may render
the Offeror nonresponsible.

(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records
in order to render, in good faith, the certification required by paragraph (a) of this provision. The
knowledge and information of an Offeror is not required to exceed that which is normally possessed by a
prudent person in the ordinary course of business dealings.

(e) The certification in paragraph (a) of this provision is a material representation of fact upon which
reliance was placed when making award. If it is later determined that the Offeror knowingly rendered an
erroneous certification, in addition to other remedies available to the Government, the Contracting Officer
may terminate the contract resulting from this solicitation for default.

PLEASE SIGN AND RETURN

Company Name

Signature Printed Name
Title Date
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Annex 5
DUNS and SAM Registration Guidance

What is DUNS?

The Data Universal Numbering System (DUNS) is a system
developed and regulated by Dun & Bradstreet (D&B) - a
company that provides information on corporations for use in
credit decisions - that assigns a unique numeric identifier,
referred to as a DUNS number, to a single business entity.
The DUNS database contains over 100 million entries for
businesses throughout the world, and is used by the United
States Government, the United Nations, and the European
Commission to identify companies. The DUNS number is
widely used by both commercial and federal entities and was
adopted as the standard business identifier for federal
electronic commerce in October 1994. The DUNS number
was also incorporated into the Federal Acquisition
Regulation (FAR) in April 1998 as the Federal Government's
contractor identification code for all procurement-related
activities.

Why am | being requested to obtain a DUNS number?

U.S. law — in particular the Federal Funding Accountability
and Transparency Act of 2006 (Pub.L. 109-282), as amended
by section 6202 of the Government Funding Transparency
Act of 2008 (Pub.L. 110-252) - make it a requirement for all
entities doing business with the U.S. Government to be
registered, currently through the System for Award
Management, a single, free, publicly- searchable website that
includes information on each federal award. As part of this
reporting requirement, prime contractors such as Chemonics
must report information on qualifying subawards as outlined
in FAR 52.204-10 and 2CFR Part 170. Chemonics is required
to report subcontracts with an award valued at greater than or
equal to $30,000 under a prime contract and subawards under
prime grants or prime cooperative agreements obligating
funds of $25,000 or more, whether U.S. or locally-based.
Because the U.S. Government uses DUNS numbers to
uniquely identify businesses and organizations, Chemonics is
required to enter subaward data with a corresponding DUNS
number.
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Is there a charge for obtaining a DUNS number?

No. Obtaining a DUNS number is absolutely free for all
entities doing business with the Federal government. This
includes current and prospective contractors, grantees, and
loan recipients.

How do | obtain a DUNS number?

DUNS numbers can be obtained online at
http://fedgov.dnb.com/webform/pages/CCRSearch.jsp or by
phone at 1-800-234-3867 (for US, Puerto Rico and Virgin
Island requests only).

What information will |1 need to obtain a DUNS number?

To request a DUNS number, you will need to provide the
following information:

e Legal name and structure

e Tradestyle, Doing Business As (DBA), or other name
by which your organization is commonly recognized

e Physical address, city, state and Zip Code

e Mailing address (if separate)

e Telephone number

o Contact name

e Number of employees at your location

o Description of operations and associated code (SIC
code found at
https://www.osha.gov/pls/imis/sicsearch.html)

e Annual sales and revenue information

o Headquarters name and address (if there is a
reporting relationship to a parent corporate entity)

How long does it take to obtain a DUNS number?

Under normal circumstances the DUNS is issued within 1-2
business days when using the D&B web form process. If
requested by phone, a DUNS can usually be provided
immediately.

Are there exemptions to the DUNS number requirement?

There may be exemptions under specific prime contracts,
based on an organization’s previous fiscal year income when
selected for a subcontract award, or Chemonics may agree
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that registration using the D&B web form process is
impractical in certain situations. Organizations may discuss
these options with the Chemonics representative.

What is CCR/SAM?

Central Contractor Registration (CCR)—which collected,
validated, stored and disseminated data in support of agency
acquisition and award missions—was consolidated with other
federal systems into the System for Award Management
(SAM). SAM is an official, free, U.S. government-operated
website. There is NO charge to register or maintain your
entity registration record in SAM.

When should | register in SAM?

While registration in SAM is not required for organizations
receiving a grant under contract, subcontract or cooperative
agreement from Chemonics, Chemonics requests that
partners register in SAM if the organization meets the
following criteria requiring executive compensation reporting
in accordance with the FFATA regulations referenced above.
SAM.gov registration allows an organization to directly
report information and manage their organizational data
instead of providing it to Chemonics. Reporting on executive
compensation for the five highest paid executives is required
for a qualifying subaward if in your business or
organization's preceding completed fiscal year, your business
or organization (the legal entity to which the DUNS number
belongs):

(1) received 80 percent or more of its annual gross
revenues in U.S. federal contracts, subcontracts,
loans, grants, subgrants, and/or cooperative
agreements; and

(2) $25,000,000 or more in annual gross revenues
from U.S. federal contracts, subcontracts, loans,
grants, subgrants, and/or cooperative agreements;
and,

(3) The public have does not have access to
information about the compensation of the executives
in your business or organization (the legal entity to
which the DUNS number it provided belongs)
through periodic reports filed under section 13(a) or
15(d) of the Securities Exchange Act of 1934 (15
U.S.C. 78m(a), 780(d)) or section 6104 of the US
Internal Revenue Code of 1986.

RFP-WI1G-01943
Development of two e-learning videos
Page 40 of 43

D Oame hal p3 50 D&B web 4wy ) sdldiul b i yieal
oS 5eS oailad b 1) b 4k 8 o) il gie b Gle s 2dlne lee
Ay ) B Ciay 3 ) 5

$cuus CCR/ISAM

Colea 43 Lagi e 81 4S — (CCR) 2l 8 38 e s Sl
)ﬂhh—bd)ﬂﬁ}gﬁéﬁjb‘k}ih canl ‘6‘)}\@?\)‘3\)\3\ B
e.'c.l.a (SAM) L J\J‘)\‘)é .l ?.\L.u eiue.m B d\)dﬁ s (;E.m.\u
il Jans i 5050 351 5 oamy Sl cu s S SAM sl oy £
O a0 Bda by ylual ) (61 alaiae Cullad aaie SV

A il adias Jn e 1)

fadad Jiwaly SAM L2 4 g 4

a5 SaS asils lejl 10 SAM Lo Gl sl ) ASlla 2
02 o180 48 alaine Ll (S saiS (a5 ) 9 paa dilaine il 50
onl bt o (23 i) R 1 1) dd e s 4S8 e
AL e 550 w8 S5 84S FFATA &l ke b ciithaa
15433 SAM.QOV (3 sl 5 2ilai inal; SAM s 15 355
}b.ﬁ\.ﬂuﬁi)bgw \JQ\A}S&A\JJJ@MJ&Wu\AJL&dﬁg\}
G S A ) G saS 4 A G 1) 258 (Sl Bl )
O 4 DUNS o lad 48 Jisia algd) Lad el 81 alas aplais
el atdla \Jdadh\ﬂ‘;uaud:mﬁéﬁdu JJ(JJ\J&M
o) 25 i ) al ot Ol apadad ) 50 (a0 )R
=8 8 sl G Dl pd aals ) el G 5 il )

128lne Gy

2 alAl AVl se 3ad 80 ) jifs b aad 80 .1

(e B sl alajl B aatia YL Jya sla o) 58

o e Gl LS ¢y 50 (sla S (s A
a3 o35 il 3 1 5 Scah (5la a5

AVl ale 3 G ) Gl b Al il 250004000 .2

LglA J\J‘)‘)g sda’ia &’_I‘X.l,)\ d\)d& Lgu A\AJ\} B uaﬂ;b

sl sla SaS (e Dl sl SaS (b i i (o b
5628l 03 sad LBl 0 ) ) (5 et sl aaliEdl S g (o 2

L(@) 13 gido dala ) o0 o )8 Gaob ) a2 3

(15 US.C. 1934 Jus (sl (ppani Al (538 (d) 15

YU ARy e 0518 6104 Liae L 78m(a), 780(d))

sk (i )5 ) Glasle 4 <1986 Jlw oaaie

4 DUNS o led 48 A i algd) Lad Gjlad 0 Alal
AL 92351y (e yiad (10 (Blad

i a8aa 0 s )y (A al a9 U8 b e ek gle s S
O SAM.QOV L3 i sl ) 4 g 9 2l 68 2 ) ) sla
288e G sea a0l (3 O il ) L)l

AFG RFP (FP), V1, September 18, 2017



If your organization meets the criteria to report executive
compensation, the following sections of this document
outline the benefits of and process for registration in
SAM.gov. Registration may  be initiated at
https://www.sam.gov. There is NO fee to register for this site.
Why should I register in SAM?

Chemonics recommends that partners register in SAM to
facilitate their management of organizational data and
certifications related to any U.S. federal funding, including
required executive compensation reporting. Executive
compensation reporting for the five highest paid executives is
required in connection with the reporting of a qualifying
subaward if:

a. In your business or organization's preceding
completed fiscal year, your business or organization
(the legal entity to which the DUNS number belongs)
received (1) 80 percent or more of its annual gross
revenues in U.S. federal contracts, subcontracts,
loans, grants, subgrants, and/or cooperative
agreements; and (2) $25,000,000 or more in annual
gross revenues from U.S. federal contracts,
subcontracts, loans, grants, subgrants, and/or
cooperative agreements; and,

b. The public have does not have access to information
about the compensation of the executives in your
business or organization (the legal entity to which the
DUNS number it provided belongs) through periodic
reports filed under section 13(a) or 15(d) of the
Securities Exchange Act of 1934 (15 U.S.C. 78m(a),
780(d)) or section 6104 of the Internal Revenue Code
of 1986.

What benefits do | receive from registering in SAM?

By registering in SAM, you gain the ability to bid on federal
government contracts. Your registration does not guarantee
your winning a government contract or increasing your level
of business. Registration is simply a prerequisite before
bidding on a contract. SAM also provides a central storage
location for the registrant to supply its information, rather
than with each federal agency or prime contractor separately.
When information about your business changes, you only
need to document the change in one place for every federal
government agency to have the most up-to-date information.
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How do I register in SAM?

Follow the step-by-step guidance for registering in SAM for
assistance awards (under grants/cooperative agreements) at:
https://www.sam.gov/sam/transcript/Quick_Guide_for_Grant
s_Registrations.pdf

Follow the step-by-step guidance for contracts registrations
at:
https://www.sam.gov/sam/transcript/Quick_Guide_for_Contr
act_Registrations.pdf

You must have a Data Universal Numbering System (DUNS)
number in order to begin either registration process.

If you already have the necessary information on hand
(see below), the online registration takes approximately one
hour to complete, depending upon the size and complexity of
your business or organization

What data is needed to register in SAM?

SAM registrants are required to submit detailed information
on their company in various categories. Additional, non-
mandatory information is also requested. Categories of
required and requested information include:

* General Information - Includes, but is not limited to, DUNS
number, CAGE Code, company name, Federal Tax
Identification Number (TIN), location, receipts, employee
numbers, and web site address.

* Corporate Information - Includes, but is not limited to,
organization or business type and SBA-defined
socioeconomic characteristics.

* Goods and Services Information - Includes, but is not
limited to, NAICS code, SIC code, Product Service (PSC)
code, and Federal Supply Classification (FSC) code.

* Financial Information - Includes, but is not limited to,
financial institution, American Banking Association (ABA)
routing number, account number, remittance address, lock
box number, automated clearing house (ACH) information,
and credit card information.

* Point of Contact (POC) Information - Includes, but is not
limited to, the primary and alternate points of contact and the
electronic business, past performance, and government points
of contact. * Electronic Data Interchange (EDI) Information*
- Includes, but is not limited to, the EDI point of contact and
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his or her telephone, e-mail, and physical address. (*Note: (2 sie a3Ali aa) 8 (2L EDI Gaob ) S llas
EDI Information is optional and may be provided only for

businesses interested in conducting transactions through

EDLI.)
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