o
2 REFUGEE

Request For QuotationQCOUNCIL

FROM: DANISH REFUGEE COUNCIL TO:
Address 1: | House 1431BC, Street 1, Address 1:
Address 2: | Kart-e-Chahar, PD3 Address 2:
City: Kabul City:
Country: Afghanistan Country:
Phone #: 0202510141 Phone #:
E-mail: afg-procurement@drc.ngo | E-mail:

DRC has requirement for setting up Purcahse Agreement for the supply of IT consumables to support its

programme in Afghanistan as per Attached Annex A. DRC wishes to set up this Purcahase agreement for 1 year
(twelve months) which could be extended depending on satisfactory performance of the supplier(s).

This pricing model will mitigate unnecessary risk borne by supplier and DRC during the implementation of contract.

This RFQ is launched for the purpose of establishing a Purchase agreement with the supplier for the supply of IT
consumables for a period of 12 months with possibility of extension.

o A Purchase agreement is not binding DRC to place any Purchase Orders. DRC will place orders to the
awarded supplier based on the agreement as per its requirement.

o DRC may choose to cancel the agreement if deemed necessary.

o DRC may choose to split the contract award to more than one supplier.

o No advance payment will be paid to the awarded supplier.

The awarded supplier is expected to mobilize its own resources to deliver the agreed services.listed on the attached
Bidding Form titled “RFQ —AFG-021

Request for Quotation Details
RFQ #: RFQ-AFG-021 Currency of Bid (3-letter code): | AFN
RFQ Issuing Date: October 15, 2019 Bid Validity Period (days): Fixed price for duration
of one year.
RFQ Closing Date: October 22, 2019 Required Delivery Date: Will be placed in PO
RFQ Closing Time: 4:00 PM Afghanistan local Required Delivery Destination: DRC Country office
time.
Questions to the RFQ | afg-procurement@drc.ngo | Required Delivery Terms: N/A
Annex A
For DRC to Complete For Supplier to Complete
Item Description Unit/ Quantity Quantity | Unit Price Total Price
# Measure | Required Offered
1. | HP laserjet Pro MFP M130nw Set 1
( Cartridge 17A)
2. | HP Color Laserjet Pro 200 color MFP N276nw Set 1
Cartridge 83A (cf283A / cartridge 131A
(cf210A)
3. | HP Laserjet Pro MFP 130nw Set 1
(Cartridge 19A)
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4. | HP Color Laserjet Pro MFP M281 Set 1
(Cartridge 203A)
5. | Printer ID Card Zebra ZXP Series 3 (Ribbons) Set 1
. | HP Laserjet 1320 ( Cartridge 49) Set 1
7. | HP Color Laserjet Pro MFP M277dw Set 1
Cartridge 400,401,402,403)
8. | HP Color Laserjet Pro MFP M176n Set 1
9. [ HP Color Laserjet Pro CM1415-fnw MFP Set 1
10] HP Laserjet 1132 MFP ( Cartridge 85A/36A ) Set 1
11) HP Color Laserjet 100 MFP M175a ( Cartridge | Set 1
130A
12] HP Color Laserjet Pro MFP M277dw and Set 1
13] HP Laserjet 1010 ( Cartridge 12A) Set 1
14) SHARP MX-M314N Set 1
15{ SHARP MX-315N Set 1
16] SHARP DX-2000U Set 1
17} SHARPT DX-2500N Set 1
18] SHARPT B200 black/white Set 1
194 CANON iR 2520 Set 1
20] HP Laserjet Pro P1102 Set 1
21) LaserJet Pro MFP m125nw Set 1
LaserJet Print Cartridge 83A (cf283A
22/ Laserlet Pro 400 m401dw Set 1
LaserJet print Cartridge 80A
23] HP LaserJet 1536 dnf MFP set 1
24| LaserJet Pro MFP M426 fdw Set 1
25{ Laserlet M1212 nf MFP Set 1
264 Sharp 5620 Set 1
27) HP Laser Jet 100 color MFP M175a set 1
Total Price
Delivery Lead Time (from receipt of DRC Purchase Requisition): (Calendar) days
Bid Validity Period: Calendar) days

| certify that | have read and understood the DRC General Conditions of Contract for the Procurement of Goods
and the Supplier code of conduct. | further certify that the above mentioned company has not engaged in corrupt,
fraudulent, collusive, or coercive practices in competing for, or in executing, any Contracts.

Signed: Position:

Print Name:

Please stamp this Bid Form with your Company Stamp

Submission of Bid

You must submit one original of the RFQ Bid Form in a sealed envelope, clearly marked with the RFQ number and the Bidders name. The
bid can be delivered directly to the tender box, mailed or delivered by courier services.
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RFQ INSTRUCTIONS

The sealed envelope must be deposited into the DRC Tender Box at the address stated on page one before the RFQ Closing Date and Time.
It is the Bidders responsibility to ensure that the sealed envelope is deposited into the Tender Box.

Any Bids not received on the official DRC Bid Form, or in a sealed envelope may be disqualified for non-compliance with these RFQ
Instructions.

All Bids received in pencil will be disqualified.

Prices

All Bids must include all customs and taxes payable in the country of delivery unless the RFQ specifically requests a Bid is other than DDP
(INCOTERMS 2014).

All Bids must be in the currency stated on the RFQ Bid Form. Bids in any other currency may be disqualified.

DRC reserves the right to correct any incorrect calculations on the Bid Form.

Validity of Offer
Your Bid must be valid for the ‘Bid Validity Period as stated on the Bid Form. Bids not meeting the Bid Validity Period may be disqualified.
DRC will attempt to notify all suppliers of the outcome of their Quotations by phone.

Evaluation of Bids
All Bids received and accepted will be evaluated on a ‘line item’ basis as follows:

a) Administrative Evaluation: Evaluated to ensure compliance with all the RFQ requirements and to ensure that all Bids and calculations
are readable and acceptable. Below

# Annex # | Document Instructions
1 A DRC General Conditions of Contract for the Template provided by DRC with this RFQ — Bidder should
Procurement of Services/Goods Complete ALL sections in full, sign, stamp and submit

2 B Supplier Code of Conduct Template provided by DRC with this RFQ — Bidder should
Complete ALL sections in full, sign, stamp and submit

3 C Supplier Profile and Registration Form Template provided by DRC with this RFQ — Bidder should
Complete ALL sections in full, sign, stamp and submit

4 N/A A Copy of Business License (firm/ Individual) A copy Provided by the bidder

b) Technical Evaluation: All Bids received will undergo a Technical Evaluation based on ‘best value for money’. Bids that comply with the
requested items, specifications, and delivery conditions will be classed as ‘responsive’ (acceptable). Only Bids classed as ‘responsive’
(acceptable) will progress onto the ‘Financial Evaluation’. ‘Non-responsive’ bids (not-acceptable Bids) will no longer be under
consideration at this stage.

Issue Requirement Weight

Past Performance e 2 years’ experience of similar service with DRC, INGO, UN or 20%
Government institutions supported by copy of contract/purchase
order.

Product Quality ° Manufacturer Certification of Origin or 40%

e Authorization of dealership authontecity

Stock Avalibality e  Copy of stock inventory with minimum stock levels at any 20%
Moment.

Delivery e  Delivery Lead Time from the date of receiving the purchase 10%

c) Financial Evaluation: All ‘Responsive’ Bids will undergo a Financial Evaluation

Financial Financial criteria Weighting in Financial
criteria # Evaluation
[Total 100%]
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1 Cost of products 50%
2 Payment terms 30%
3 Discount Offered ( if any) 20%

Contract Award

Under the ‘best value for money’ principle, DRC will award the contract(s) (DRC Purchase Requisition or Service Contract) to the ‘lowest

responsive bid’” except where other considerations are warranted. These other considerations can be — total cost of ownership; cost of on-

going consumables; price vs warranty; quality vs price.

RFQ Enquires

All enquires and questions should be addressed to the email given in the RFQ Detail’s section! All Q&A’s will be shared with all invited

suppliers.

Under DRC’s Anticorruption Policy, Bidders shall observe the highest standard of ethics during the procurement and execution of such
contracts. DRC will reject a Bid if it determines that the Bidder recommended for award, has engaged in corrupt, fraudulent, collusive, or

coercive practices in competing for, or in executing, the Contract.

Procurement unit
Phone: 0202510141
afg-procurement@drc.ngo
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