
 
 

CARE International in Afghanistan     
                                                                

Procurement Unit 
 Request for Quotation   

                                                                                                                               Date: Nov. 17, 2019 
  
CARE Afghanistan is a well-known organization working for reconstruction and rehabilitation of 
Afghanistan based on humanitarian assistance. CARE is determined to purchase its required 
goods/material/services for use of its projects. Please provide your most competitive quotation for the 
following items with consideration the terms and conditions stipulated bellow:  
 
 
Quotation for procurement of bellow services: 
 

1- Life Skill Training (Provision of Guild Principles, Kids Psychology, Teaching 
Methodologies, Teaching, Employment and Job Placement Services for 400 beneficiaries 
(200 Kabul, 100 Ghazni and 100 in Khost provinces (Annex # I). 

 
 

 
 
Note:  
 

1- An information session will be held on November 24 at 10:00 am in CARE, Kabul Main 
Office. Tenders are requested to attend the session to obtain information about tender and ask 
question if any. Please make sure you come 15 minutes earlier.  
 
All tenders who are willing to participate in this session are kindly requested to share their 
names with us no later than November 21, 2019, otherwise they will not be allowed to 
participate in the session. (Please have your ID cards with you). 
 
For enroll of participation in the above session, all interested suppliers can share their name 
and ID (tazkera) number along with name of related company through below e-mail address.  
1- Afg.Procurement@care.org   
2- Naeem.arbab@care.org  

 
2- Suppliers are requested to write the subject and RFQ number on the top of envelop. 
3- Please send a unique quotation. 
4- Please note that only AFN Currency is acceptable. 
5- Please note that, filling of Annex # Vi (Declaration of Eligibility) is mandatory. 

 
 

For more detail please contact us with through e-mail address: 
1-  Afg.Procurement@care.org 
2-  Naeem.arbab@care.org  

 نوت:
 
دفتر پاملرنھ از تمام متقاضیان تقاضا می  . بھ منظور ارایھ معلومات مفصل در مورد مناقصھ و پاسخ بھ سوالات داوطلبان -۱ 

 عیسوی ۲۰۱۹سال  نومبر ۲۴ بجھ قبل از ظھر مورخ  ۱۰نماید تا بھ مجلس ارایھ معلومات و پاسخ بھ سوالات داوطلبان ساعت  
ھجری شمسی بھ دفتر مرکزی پاملرنھ مراجعھ نمایند. علاقمندان اشتراک دراین مجلس لطفا شھرت  ۱۳۹۸سال  قوس ۳ مطابق

ھجری شمسی با ما شریک سازند درغیر آن  ۱۳۹۸سال  عقرب ۳۰ عیسوی مطابق  ۲۰۱۹سال  نومبر ۲۱ خویشرا الی تاریخ 
اشتراک درمجلس را ندارند. لطفا کارت ھویت یا تذکره خویشرا باخود داشتھ باشید. جھت ثبت نام برای اشتراک در مجلس  حق

باما شریک سازند.از طریق ایمیل ذیل علاقھ مندان میتوانند شھرت خویش را با ذکر نام شرکت    
1- Afg.Procurement@care.org 
2- Naeem.arabb@care.org  
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.فأ نرخ ھای پیشنھاد شده خویش را بھ پول افغانی ارایھ نماییدلط -۲   

 
 .الزامی است) Vi )Declaration of Eligibilityلطفاً توجھ داشتھ باشید کھ پر کردن ضمیمھ شماره  -۳

  
س  اتم باما در ذیل  درسایمیل آ اعلان شده میتوانید ازطریق  خدماتدرمورد جھت معلومات مزید 

                                                            شوید.
1- Afg.Procurement@care.org 
2- Naeem.arabb@care.org  

 
 

CARE Address: 
 
Haji Yaqoob Square, 1 street House # 242  
Shar-e-Naw, Kabul Afghanistan 
Phone:  0202201098 
Email:  Afg.Procurement@care.org 
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ANNEXES 
CARE Afghanistan  

Annex # I 
PR#0000002816: 

Description Location  Quantity  UOM Unit 
Price  

Total 
Price  

Delivery 
Time  Remarks  

Life Skill Training  
Provision of Guild 
Principles, Kids 
Psychology Teaching 
Methodologies, Teaching, 
Employment and Job 
Placement Services) 
according to attached ToR 
(Kabul) 

Kabul  200 NOs         

Life Skill Training  
Provision of Guild 
Principles, Kids 
Psychology Teaching 
Methodologies, Teaching, 
Employment and Job 
Placement Services) 
according to attached ToR 
(Kabul) 

Khost  100 NOs         

Life Skill Training  
Provision of Guild 
Principles, Kids 
Psychology Teaching 
Methodologies, Teaching, 
Employment and Job 
Placement Services) 
according to attached ToR 
(Kabul) 

Ghazni  100 NOs         

Grand Total        

 
 
Background: 
CARE International in Afghanistan: 
CARE is a non-governmental, non-political, non-profit, non-partisan and non-sectarian 
humanitarian organization, extending its relief and development assistance to those in need. CARE 
International in Afghanistan is a humanitarian and developmental organization that has been 
operational in Afghanistan since 1961. CARE in Afghanistan has been working in various sectors 
such as humanitarian, education, health, agriculture and rural development, sustainable livelihood, 
women economic empowerment, and inclusive governance. 
  
Livelihood Advancement for Marginalized Population (CARE/LAMP) project: 
 
Internally displaced people (IDP) and returnee settlements intensify unemployment in urban centers 
and peri-urban areas. Unemployment has already been a pervasive problem in Afghanistan, 
partially because of decades of conflict and political instability. Given the unstable situation, an 
abnormally high number of households are on the move. It is clear that unemployment is a more 
prevalent problem in urban centers where larger numbers of eligible workers are competing for jobs 
and livelihoods. The urban unemployment problem is further exacerbated in many urban centers 
that serve as “settlements” for IDPs and refugee returnees.  



Persistence of unemployment/underemployment, inadequate ownership of productive assets and 
services for women, gender inequality, and women and youth disempowerment especially for IDPs 
and returnees is driven by a merit of social, cultural, economic, and political factors, enduring 
change for the IDP/returnee women, men, and youth coupled with a socio-political context that 
ranges from unstable to hostile requires a comprehensive approach that integrates technical 
interventions while also investing in social, economic, and institutional capital development along 
with job creation and workforce connections.  
Given the context described above, LAMP will position itself within urban areas and peri-urban 
areas in Kabul, Khost, Ghazni and Balkh provinces in order to provide ongoing support to enable 
IDPs and other marginalized populations to identify and secure sustainable livelihoods using the 
following approaches: 
Through the Livelihood Advancement of Marginalized Populations (LAMP) project, CARE will 
create job opportunities and address the constraints to marginalized populations -Internally 
Displaced People (IDP), returnees, women, and youth-from securing jobs and business 
opportunities. 
 
Project Goal: 
 

The overall goal of the livelihood advancement for marginalized populations LAMP project is to 
create sustainable jobs and livelihoods for IDPs, returnees, and some local households in the target 
urban centers in Afghanistan.  
 
Project Objectives: 
• skills and experience to compete in urban center job markets by supporting non-agriculture-

related value chain development and engagement.  
• Promote an enabling environment to address specific systemic constraints to sustainable 

livelihoods faced by IDP and marginalized populations. 
 
1.Purpose; 
CARE International in Afghanistan is implementing the USAID funded Livelihood Advancement 
for Marginalized (LAMP) project in the urban and peri-urban areas in four provinces of 
Afghanistan. The objective of the project is to create sustainable job and increase IDP/returnee and 
marginalized population participation in the mainstream, formal economy.  
LAMP plan to conduct capacity building workshop and job placement in education sector 
(including government and private schools) that encompass four main topics (guild principle, kids’ 
psychology, teaching methodologies, employment services and job placement). Therefore, LAMP 
requests Afghanistan based and/or international firms with a proven track record in providing 
teacher training and job placement services to provide their best technical and financial proposals. 
The developed curriculum will be implemented in three provinces Kabul, Khost and Ghazni for 
around 400 participants from project targeted groups. 
 
 
 
The scope of the award will include three sections:  
(1)  Demand Assessment (2) Training and (3) Job Placement. Each section is outlined below. Each 
offer must include both sections to be considered for an award. The expected performance period 
is between 2 to 3 months depending on the type of training. Offering firms must remain flexible in 
programming and provide feedback to LAMP regarding the effectiveness of the various program 
sections. The Offering firms will be expected to capitalize and expand upon those sections that 
prove effective. 
Section 1– Training 
The offering firms should conduct need assessment for both identifications of potential employers 
and qualified applicants in targeted areas then, based on assessment and in close coordination with 
involved government and private entities get their proper approval of the curriculum. As second 
phase and to secure graduates job placement the offering firm should conduct face-to-face meeting 



with Private Schools Unions, Private School and other potential employer and sign agreement with 
them. In third phases provide required facilities to trainee’s/training center and deliver the training 
in targeted provinces ultimately provide job placement services to the graduates. It should be noted 
the class capacity shall not exceed 20 -25 trainees.  
 
Note: While the successful firm may assist in identifying potential participants, in order to qualify 
for the training, all potential training participants will first be required to fill a CARE International 
House Hold Survey (HHS) form then, based on the survey LAMP will verify their eligibility. 
 
Main Activities: 

A. Demand Assessment: 
1. Outreach for identify potential employers (education sector/private schools) and 

beneficiaries including potential applicant selection based on pre-defined criteria.   
2. Conduct employer demand assessment for skills and validate (sign and stamp) by the 

employer list of skills.  
3. Conduct applicants demand assessment survey 

 
B. Training: 

1. Develop curriculum based on the assessment, incorporates all employer required skills 
and obtain General Directorate of Teacher Training (GDTT) and Private Schools Unions 
approval on the curriculum (Curriculum approval is must).   

2. Develop Trainer guide for the trainer 
3. The curriculum must consist the following main sections: 

● Guild principle (40 hours each hour 80 minutes)    
● Kids Psychology (20 hours each hour 80 minutes)    
● Teaching Methodologies (25 hours each hour 80 minutes)    
● Employment Services Training (15 hours each hour 80 minutes)  

4. Develop action plan and other required document and formats 
5. Deliver the training in three targeted provinces Khost, Ghazni and Kabul (all core contents 

conducted by qualified master trainers for the specific training area in three hours/day) 
6. Provide refreshment for the trainees and trainers.  
7. Provide all required training materials (complete package) to each trainees and trainers. 
8. Provide well equipped training centers/class with all teacher training requirements 

C. Job Placement: 
9. Conduct regular meetings with Private Schools’ Unions (PSUs) and private schools and 

list all vacant positions.  
10. Sign agreements with potential employers/ PUSs and Private schools for graduate’s job 

placement (job placement shall be secured for above 85% graduate) 
11. Develop job fair toolkits and conduct the job fair at the end of each training program.   
12. Collect placed graduate’s employment contract and submit them to CARE/LAMP. The 

job placement will be counted after CARE/LAMP- M&E verification.   
 
Section 2 – Job Placement: 
 
The overall objective of LAMP is to create sustainable jobs and increase marginalized people 
participation in the Afghan economy by securing employment or advancing them in their careers. 
Therefore, it is essential that trainees who successfully completed the training course are 
subsequently placed in jobs or start their own business.  
LAMP requires that the offering firm achieves eighty-five percent (85%) of job placement rate. Job 
placement must occur within one month, with students being placed in full-time or part-time 
employment. Placements will be verified by LAMP’s Monitoring & Evaluation Unit before the 
final milestone payment is released under this award. 
 
 
  



Critical Application Information  
• Firm must agree to coordinate with other service providers and host employers including General 

Directorate of Teacher Training (GDTT), Private Schools Unions (PSUs), Education Directorates 
(ED) and other involved entities.  

• Firm must conduct trainees and employers demand assessment then, based on the assessment 
develop the curriculum (demand-based curriculum) with close coordination of GDTT, PSUs & 
other technical organizations.   

• Get the developed curriculum approval from GDTT and PSUs (singed and stamped) and must 
convince them to signed/stamp on trainees’ course completion certificate.    

• Firm must have a demonstrated track record of providing demand – based skills training. 
• Firm may only propose training programs that lead to employment in high priority occupations for 

the target population. 
• Firm who wish to propose occupations that are not considered high priority, are encouraged to 

submit information and data that demonstrates the need for such a demand-based training to be 
considered.  

• Firm must implement a curriculum for training that aligns with Ministry of Education/GDTT 
standard and requirements for teacher training. 

• Firms must submit the academic plan for the whole training program. 
• Firm must be able to specifically serve the marginalized population. 
• Contextualized teaching method must be embedded into the curriculum. 
• Firm must be able to deliver the training and implement the training in targeted provinces. 
• Firm must select the training centers close to beneficiary’s settlement and accessible to all project 

beneficiaries. 
• Firm should sign agreement with employers/schools to secure graduates job placement.  
• Firm is responsible to select beneficiaries in accordance CARE/LAMP pre-defined criteria and 

employers demand.  
• Firm must find appropriate job for at least 85% of graduates and the placement should be verified 

by CARE/LAMP Monitoring and Evaluation Unit. 
• Firm should develop job fair toolkits and conduct the job fair for each batch graduates. 
• Firm is responsible for the translation and delivery of the training materials into the local language 

(Dari and/or Pashto). 
• Firm should provide all required training material (complete package) to the trainees and trainers. 
• Firm should provide well-equipped training classes/training center with all required teacher 

training standards in three targeted provinces.  
• All submissions must speak to and define each of the two (2) program elements and describe the 

firm’s design and implementation. Firms will have additional responsibilities that will be discussed 
during the contract awarding process. 
 

Offers Technical Evaluation Criteria:  
Offers will be evaluated, using the following criteria and point system: 
 

1.  Similar Past Experience as a prime firm 30 Marks (3 pages): 
The offer must provide a detailed account of the firm’s record in implementing similar activities to 
those outlined in the Statement of Work. This part emphasizes projects for which the firm has 
provided significant services in Guild Principle, Kids Psychology, Teaching Methodologies and 
Employment Services Training. Firm past performance references should be relevant to the subject 
areas defined in this RFQ. 
In addition, the firm’s past experience should be summarized, using the format provided in 
Annex # III. 

  
 
 
2. The Previous Job Placement and Market Linkages Evidence: 30 marks (3 pages including 

tables if any): 
 



The purpose of this training is to develop theoretical and practical skills/competencies of project 
beneficiaries/trainees based on private sector and government formal education. Pursuant to 
successful training completion (85% of graduates must be placed into proper job) therefore, the 
firm must demonstrate its job placement ability and job placement approach that how 85% of 
graduates will be placed by firm. 
 
The firm should also summarize its past relevant projects (training+ job placement) that how many 
individuals were trained and how many (%) of the graduates secured appropriate job through the 
firm job placement approach  
 

 
3. Relevance & Appropriateness of the Program Technical Approach 30 marks (3 pages): 

 
The evaluation will strongly focus on the firm’s proposed implementation approach and 
methodology; the evaluation would consider the program requirements and overall firm’s technical 
capacity including successful implementation plan of the teacher training projects in the past such 
as vendor focus on training delivery, demand-based curriculum development, market linkages, 
stakeholders, community engagement, training materials provision and training centers 
establishment. On the job training, communication with private sector, job placement, business 
development services, supporting IDPs and returnees. 

 
4. Personnel Experience and Capacities 10 marks:  
 
This section shall be included an overall staffing plan for the program, including the roles and 
responsibilities of the key personnel (trainers and job placement officers). 
For each of the courses identified in the section above (training main sections), the Offeror shall 
provide a CV for a trainer not exceeding three pages in length and in reverse chronological order 
starting with the most recent experience. The CVs shall be accompanied by a SIGNED letter of 
commitment from the individual (if not already an employee of the company) indicating his/her 
availability to serve in the stated position. CVs for trainers must be included in the RFQ and marked 
“Trainers”.  
 

Offers Financial Evaluation Criteria: 
Financial evaluation of the offers will be on the basis of lowest evaluated financial offer which will 
be given the maximum financial score. 
 
The weights given to the Technical (T) and Financial (F) offers are: 
 
T = 70% (Seventy percent) and 
F = 30% (Thirty percent) 

 
 
Annex # II: Budget Template 
Please refer to Annex # II and fill the training budget form. The firm is not authorized to bring any 
changes in the format.   
 
NOTE- CARE/LAMP will not consider any responses to the RFQ that include funding for equipping 
training facilities (e.g. computers, office or classroom furniture, printers, or any other training 
commodities).



                                                                       Annex # II-Budget Templet  
 

Required stationary for Guild Principle, Kids Methodologies, Teaching Methodologies and Employment Services training (35 days training program)  

# Item Name Unit Required Stationary Cost/Unit Quantity Cost/25 Students 
/AFN 

1 Training Books (Dari or Pashto) Each 1 per participant +2 back up   27   

2 
Training Guide for Trainers (pashto 
and Dari)  Each 1 per trainer + 1back up   3   

3 Pen  Each 1 per participant and trainer +10 back up   35   
4 Pencil with Rubber Each 1 per participant and trainer +10 back up   36   
5 Pencil Sharpener Each 1 per participant and trainer +10 back up   30   

6 Plastic file (button file) Each 
1 per participant and trainer & 5per class for 
documents + 10 back up   40   

7 Flip Chart (20 pages) bundle 12 per 35 training days/per class+4back up   16   
8 Board markers (different colors) Box 12 per class+2back up   14   

9 
Permanent Markers Blue (flip chart 
use) Box 12 per class +2back up   14   

10 Scotch tape Each 2 per class +1back up   3   
11 A4 papers Box 2 per class   4   
12 Sticky Notes (large size) Box 4 per class   2   
13 Stapler (Original) Each 2 per class+1for staff and facilitators use   3   
14 Staples Box 1 box for training class+1back up   2   
15 White Board Eraser Each 2 per class   2   
16 Ruler (1 Meters) Each 2 per class+1back up   3   
17 Flip Chart Stand Each 1 per class+1 back up   2   
18 Scissors Each 2 per class   2   
19 Plastic Sheets Pack 1 per training class   1   
20 Stapler (Large Size) Each 1 per training class   1   
21 Staples Neel (Large Size) Box 1 box   2   
22 ID Card Holders Each 1 per participant and trainer   2   
23 Registration Forms (Dari or Pashto) Each 1 form per participant +5 back up   40   
24 Certificate Paper Each 1 paper per participant +5 back up   30   

Total Stationary Cost    



 
 

Cost/training program(25-students) 

Description 
Qty Days 

 Stipend/day  Total/one class  

Trainer  Transportation 2       
Trainee Transportation  25       
Training Hall Rent 1       
Trainee Stipend  25       

Refreshment 25       

Refreshment/transportation for CDC 7       
Total   

     
Other Cost 

Project employees  /head Monthly/Salary  Total    
Master Trainer  2     
Job Placement officer  1     
        
     
Total Amount   AFN   AFN            -    
     
Total for 25 Participants:     
Other Direct Cost     
Grand Total for 25 Participants:        AFN            -    
     
Grand Total for 400 Participants:   AFN            -    



 
Annex # III 

: Past Performance (only similar project with job placement records)  
Note: Please don’t change the format                                                                                        Firm Name: 
 

No Project- Code Project Title Description of 
Activities 

Location 
Province/ 
District 

Client 
Name/Tel 
No/Email 
Address 

 Cost in 
AFN  

Started-
Date 

Ended-
Date 

Type of 
contract Remarks  

1                     

2                     

3                     

4                     

5                     

6                     

7                     

8                     

9                     

10                     

11                     

12                     
 Authorized Signature and Stamp        
        
 ……………………………….         



Annex # iv 
 

Quotation Submission Deadline: (2nd December, 2019) Closing of business 
The quotations received after 4:00pm on due date will be disqualified 

Application Submission Requirements:  
 
Applications shall be submitted in English language and it must include:   

1.Announced RFQ signed and stamped by firm. 
2.Completed quotation/applicant  
3.Completed past performance sheet (Annex #III).            
4.Completed Budget Template (Annex # II) and Annex I PRNO0000002816 Summary of Quotation 

Price   
5.Trainers and job placement officer CV  
6.Other financial and administrative documentation required by the RFQ (it’s kindly requested to DO 

NOT attached extra/irrelevant documents). 
7.Please send update and valid license of your company as attachment of application. 
8.Filled (signed & stamped) declaration of eligibility form. 

 
Please read the following terms and conditions carefully before submitting your quotations. 
 
1-  Based on government withholding tax law, CARE will withhold 2% from registered and 7% 

from non-registered vendors.  Due to unavailability of renewed licenses at CARE procurement 
unit, CARE will withhold 7% from the concerned vendor.  

2- The suppliers should submit the details of their company – proof of registration, company history, 
company owners, and experience on similar bids. 

3- Suppliers has to submit their “declaration eligibility” (See annex # VIII). 
4- The quotation should bear price of each item separately and the quotation validity period to 

be specified clearly. 
5- The quotation should be submitted as per specification or sample specified by CARE. 
6- The delivery of sealed quotation to CARE office or putting it in a sealed box is vendor’s 

responsibility. 
a. The quotation should be dispatched on the official pad of the vendor. Vendors may be 

asked by our organization to submit additional information during the quotation 
evaluation.  

b. Our organization has the right to reject all offers and /or to cancel the whole tender  
c. Our organization has the right to negotiate the offers received.  
d. Our organization has the right to increase /decrease the Quantities requested in the 

offer from the date of signing the Contract, without changing in the offered price 
reference will be made to the validity section. 

7- The items will be acceptable only conforming to the specified specification given by CARE. 
8- The vendor’s company name and address should be posted at back of the quotation 

envelope. 
9- The purchase contract will be awarded to the bidder whose quotation has been determined 

to be substantially responsive in terms of low price for the same quality, favorable delivery 
time, payment method and warranty. 

10- Selection of the successful applicant will be based on the ranking of companies according 
to financial and technical criteria, as well as any other criteria suggested by the procurement 
Committee.  Based on this our organization will then make a recommendation.  Taking into 
consideration the recommendation of the procurement committee, our organization will 
make the final choice of the awarded company.  Our organization will then send a letter of 
acceptance to the successful applicant. After all verifications, the company will then be 
asked to sign the contract for the stated amount.  Any amendment to the awarded Quotations 
will be documented as an “Annex” to the contract and will be determined by our 
organization. 



11- The delivery, transportation, insurance cost and any incidental charges such as (handling, 
packing, loading, unloading) of the requested item up to the specified location will be on 
the supplier's account. 

12- Each bidder shall submit only one quotation. 
13- The quotations would be evaluated for all items together or would be evaluated separately 

for each item. 
14- The payment for purchased items will be done after delivery and certification by responsible 

person at the delivery point and submission of financial documents, as per CARE financial 
rules and regulations.   

15- The delivery time of the specified items should be mentioned on the face of the quotation. 
16- At the backside of the sealed quotation envelope it should be written Quotation. 
17- After evaluation, only winning vendors will be formally notified. Opening of sealed 

quotation is the responsibility of the CARE procurement Committee; therefore the vendor 
should not disclose the rate stipulated in his quotation to any procurement staff/committee, 
before the procurement committee opens the quotations. 

18- Attaching CARE’s Request for Quotation (RFQ) is a must with the original quotation of 
the vendor. 

19- CARE reserves the right to accept/reject part or entire of the requested items. 
 
CARE Standard Payment Term: 
 

1. CARE as a matter of policy will not pay a deposit or any form of advance payment to any 
supplier. 

2. Withholding taxes will be deducted by CARE and it will be paid to government on behalf 
of the supplier as per current tax policy. 

3. CARE will not entertain any changes in price after the tender has been awarded for 
whatever reason.  

4. Price validity for goods and services supplied will be for the duration of the contract. 
5. CARE reserves the right to reduce or delay payment to the supplier in the event that any of 

the contractual terms are not met in full or partly. 
6. CARE reserves the right to ask the winning vendor to deposit 3% of the total contracted 

amount as a security deposit. 
7. Payment will be made through wire transfer within 2 weeks after the submission complete 

financial documents. 
 

Annex # V 
PURCHASE ORDER TERMS AND CONDITIONS 

             
            

ORDER. This Purchase Order (“Order”) is an offer of Cooperative for Assistance and Relief 
Everywhere, Inc. (“CARE”) to purchase the Goods described herein from Vendor. CARE’s placement 
of this Order with Vendor is expressly conditioned on Vendor’s acceptance of all of the terms contained 
in this Order, including without limitation, this Order shall not be filled at prices higher than stated in 
this Order or for different quantities. Any additional or different terms or conditions in any 
communication from Vendor are expressly objected to and are not effective or binding unless CARE 
agrees in writing, and no such additional or different terms are part of a contract between CARE and 
Vendor even if CARE accepts Goods under this Order. Any objection by Vendor to the terms hereof 
shall be ineffective and is deemed waived by Vendor when Vendor accepts this Order.  Each Order 
terminates sixty (60) days after the Delivery Date, except as set forth herein or as CARE shall notify 
Vendor in writing. The Order Number above shall be shown on all invoices, communications, packing 
lists, containers, bills of lading and other similar documents. 
PRICE. The prices stated in this Order are complete and Vendor shall add no additional charges of any 
kind. Vendor warrants that the prices to be charged for Goods are competitive with prevailing market 
rates and do not exceed prices charged to other customers for a similar quantity and quality of Goods. 
In connection with any cash discount specified in this Order, time will be computed from the date of the 
complete and final delivery of the Goods, or from the date correct final invoices are received in the 
CARE’s Accounting Department, if later. Vendor shall specify all applicable costs, including taxes, 



duty, export and transportation fees and other charges on Vendor’s invoice as separate items, and shall 
bear all such costs as part of the total Price charged.   
QUALITY. Vendor warrants the Goods are (a) free of all deficiencies and defects in materials, design 
and workmanship for the period of one (1) year from the date CARE accepts the Goods, (b) does not 
infringe the rights of any third parties, and (c) are free of any lien or encumbrance.  Vendor warrants it 
shall vest all title and rights to the Goods in CARE. If no quality is specified in this Order, the Goods 
delivered must be of the best quality as recognized by the market and conforming to or exceeding all 
specifications provided by Vendor. 
SHIPPING AND PACKING. Unless otherwise stated in this Order, all Goods shall be shipped freight 
prepaid Delivery Duty Unpaid (DDU) Destination, and CARE will pay no charge for packing, boxing 
or cartage. Vendor is responsible for loss of or damage to any Goods before receipt by CARE at 
Destination. Each package of Goods will contain documentation showing shipper’s name, contents of 
package, and the Order Number. A copy of the bill of lading, invoice, customs and import/export 
confirmations, or similar documentation shall be sent at time of shipment to CARE at the address stated 
in this Order as well as to the Destination, if different.   
DELIVERY. Time is of the essence and delivery of Goods shall be strictly in accordance with this 
Order. Delays in shipment or otherwise shall be reported immediately to CARE, and the Order payment 
shall be subject to a late arrival penalty if specified on the Order. Partial deliveries may not be accepted; 
contact CARE in advance if a partial delivery is requested. 
INSPECTION AND ACCEPTANCE. All Goods shall be subject to CARE inspection and test at any 
time and place, including at place of manufacture. Vendor will make available to the CARE inspectors 
copies of drawings, specifications, and processes applicable to the Goods and shall promptly provide 
CARE any resulting inspection certificates. Further, all Goods are subject to final inspection and 
acceptance at the Destination notwithstanding any payment or other prior inspections. CARE may reject 
and hold at Vendor’s expense, subject to Vendor’s disposal, all Goods not conforming to this Order or 
other applicable specifications, drawings, samples, or descriptions. 
DEFECTIVE WORK. If any Goods are defective in material or workmanship or otherwise do not 
conform to this Order, CARE may: (a) require Vendor to repair or replace at Vendor’s cost any such 
nonconforming Goods; (b) require Vendor to refund the price of any such Goods; or (c) elect to retain 
and correct any such Goods with an appropriate price reduction to offset CARE’s costs of making 
correction(s). Nothing, including any final inspection, shall relieve Vendor from its responsibility to 
correct or replace Goods defective as a result of fraud, recklessness or latent defects.  
PAYMENT TERMS. Invoices in duplicate are required.  CARE will pay Vendor as specified in this 
Order, including pursuant to any discount terms; if no time of payment is indicated, payment shall be 
made within thirty (30) days after CARE accepts the Goods at the Destination. Any adjustments in 
Vendor’s invoices due to shortages, late deliveries, rejection or other failure to comply with the 
requirements of this Order may, at CARE’s option, be made by CARE before payment, but failure to 
do so shall not deprive CARE of the right to do so later. CARE may withhold ten percent (10%) from 
payment of the final invoice to ensure that all Goods conform to this Order and all necessary 
documentation has been properly received.  
CHANGES. CARE may at any time make changes or amendments to this Order, but no such change 
or amendment will be allowed without the written authorization of CARE. CARE may also make 
changes in the method of shipping or packing and place of delivery by means of written communication 
(or, if accepted by Vendor, verbal communication) prior to shipment of Goods. If any such change by 
CARE affects the cost or delivery schedules of this Order, an equitable adjustment shall be made, 
provided Vendor makes a written claim therefore within thirty (30) days from the date of CARE’s 
communication of the change. 
CARE NAME. The Vendor shall not use the CARE name or trademarks publicity or publicly disclose 
information relating to the Order without CARE's prior written consent.  

 COMPLIANCE WITH LAWS. Vendor shall comply with all laws, regulations, and orders applicable 
to its performance hereunder 

INDEMNIFICATION. Vendor will indemnify and hold harmless CARE and its related CARE entities 
from and against any claims, losses, damages, expenses, penalties, causes of action or liabilities arising 
from: (a) Vendor’s breach by of any obligations or warranties hereunder, or violation of trade secrets, 
patent, trademark or other intellectual property rights, or (b) any other acts or omissions of Vendor, its 
agents, employees, subcontractors, or guests, relating to this Order. In no event shall CARE be liable 
for Vendor’s lost profits or consequential or incidental damages. Any action by Vendor against CARE 
arising out of or in connection with this Order must be commenced within one (1) year after the cause 
of action has accrued or such action shall be deemed waived.  



ASSIGNMENT. Vendor shall not assign this Order or any of its obligations hereunder, without the 
prior written consent of CARE. 

APPLICABLE LAW AND DISPUTES. This Order, and the application and interpretation of any 
contract between CARE and Vendor arising in connection with this Order, shall be governed exclusively 
by the laws of the State of Georgia, U.S.A. if a US vendor, or CARE’s preferred country if non-US 
vendor, without regard to its choice of law rules. The parties shall first try to resolve any controversy or 
claim arising out of or relating to this Order, or the breach or alleged breach thereof, by good faith 
negotiation among senior managers unrelated to the dispute, and failing that, by arbitration.  The parties 
shall select a mutually acceptable arbitrator and work in good faith with the arbitrator to resolve the 
dispute.  The location of the arbitration shall be Atlanta, Georgia.  To the extent permitted by law, the 
arbitrator’s decision shall be final and binding and may be entered in any court having competent 
jurisdiction.  
ENTIRE AGREEMENT. This Order, together with its attachments, contains the entire agreement of 
the parties related to the subject matter hereof, and no other representation, inducements, promises or 
agreements, oral or otherwise, shall be of any force or effect.  This Order may be supplemented, 
amended or modified only by written agreement of the parties. Each attachment is incorporated by 
reference herein and forms a part of this Order. .If any provision of this Order or its application to any 
party or circumstances shall be invalid, illegal, or unenforceable to any extent, the remainder of this 
Order and its application shall not be affected and it shall be enforceable to the fullest extent permitted 
by law. This paragraph and paragraphs 8, 9, 13, 16 and 18 shall survive the completion or termination 
of this Order. 
CONDUCT. Vendor and its employees shall maintain and comply with a written code of conduct that 
prohibits giving anything of value, directly or indirectly, to any person or entity, including government 
officials or CARE staff, in the form of a bribe or kickback; establishes appropriate limitations on 
transactions with relatives of Vendor employees or businesses or ventures related to Vendor or its 
employees; and otherwise properly governs the performance of its employees engaged in soliciting, 
awarding or administering contracts, and receiving gifts.  Vendor shall inform CARE in writing of any 
violations relating to its obligations hereunder. Vendor certifies that it has not knowingly provided and 
will not knowingly provide, in violation of applicable laws, material support or resources to any 
individual or organization that advocates, plans, sponsors, engages in, or has engaged in an act of 
terrorism. 
TERMINATION AND DEFAULT. In addition to any other remedy available by law or in equity, 
CARE may cancel this Order, in whole or in part, at any time by written notice to Vendor, including 
without limitation in any of the following circumstances: (a) Vendor failure to deliver the Goods as 
specified herein; (b) in CARE’s good faith judgment, Vendor failed to perform, or jeopardized 
performance of, this Order in compliance with its terms, and did not cure such failure within ten (10) 
days after notice from CARE; (c) Vendor becomes insolvent or makes an assignment for the benefit of 
its creditors, or has bankruptcy, reorganization, readjustment of debt or insolvency proceedings 
instituted against it under law of any jurisdiction. On receipt of such notice, Vendor shall discontinue 
all work, cancel any sub-orders and terminate any subcontracts relating to this Order. Upon such 
termination, full and complete settlement of all Vendor’s claims shall be made as follows: a) Vendor 
shall be paid full compensation for Goods conforming to this Order and materials relating thereto 
approved by CARE, such as work-in-progress, plans, drawings, and specifications, and b) title shall vest 
in CARE for all such Goods and materials for which CARE has paid. 
NON EXCLUSION: I, the undersigned, declare on my honor that the company and the members of its 
Executive Board listed have not found themselves or have not been in any of the following situations: 
bankrupt or being wound up; been convicted of an offence concerning their professional conduct; been 
guilty of grave professional misconduct proven by any means which CARE can justify; have not 
fulfilled obligations relating to the payment of social security contributions or the payment of taxes in 
accordance with the legal provisions of the country in which they are established or with those of the 
country of the grant beneficiary (CARE) or those of the country where the contract is to be performed; 
have not been found guilty of fraud, corruption, involvement in a criminal organization or any other 
illegal activity detrimental to the institutional donor and/or CARE’s financial interests; following 
another procurement procedure or grant award procedure financed by an institutional donor, they have 
been declared to be in serious breach of contract for failure to comply with their contractual obligations. 

 
 
 
 



UNITED STATES OF AMERICA GOVERNMENT (USG) PROVISIONS FOR GOODS AND 
SERVICES [including Consultants] 
 

If this purchase or agreement is funded with US Government (USG) donor funds, certain donor 
requirements may apply. These requirements apply to Purchase Orders and Service/Consultant 
Agreements.  Requirements for USG donors: 
1) Non-US Vendor: All goods and services must originate from the host country and Vendor must be 

a citizen of that country, unless CARE otherwise approves in writing.  
2) US Vendor: All goods and services must originate from the United States or the host country and 

Vendor must be a citizen of the US or that country, unless CARE otherwise approves in writing. 
3) Vendor  shall provide CARE with a report on or before April 1 of value-added taxes and custom 

duties (not sales tax) valued at $500 or more charged by the government on purchases hereunder 
during the prior fiscal year (October to September), and any reimbursement of such taxes or duties 
by the government.  Alternatively, Vendor may itemize such taxes and/or duties on individual 
invoices submitted to CARE. 

4) This agreement shall be terminated immediately if the USG terminates or suspends funding to 
CARE.  All goods or services rendered prior to that date will be paid to Vendor on a prorated basis. 

5) During this agreement and for three years after it, CARE, the USG or their representatives on request 
may access and review any information and records of Vendor directly related to the agreement.   

6) Vendor certifies that neither it nor its officers, board members or key staff is barred, suspended, 
proposed for debarment, ineligible, or otherwise excluded from doing business with the USG or its 
agencies or departments.   

7) These provisions must be passed to Vendor’s lower tier Subcontractors. 
8) At CARE’s request, Vendor shall sign any certificates or documents and such take actions as are 

required by the donor. 
9) In addition to the foregoing, depending on the USG funding, Vendor   is required to comply with 

the requirements contained in the following referenced publications 
a) Non-US Vendor: Mandatory Standard Provisions.  See 

http://www.usaid.gov/policy/ads/300/303mab.pdf. 
b) US Vendor: 22 CFR 226 - Administration of Assistance Awards to US Non-Governmental 

Organizations (USAID). 
c) U.S. Federal Acquisition Regulation (“FAR”) at http://acquisition.gov/far/index.html  [Vendor 

may be required to have additional insurance for its workers performing hereunder outside the 
US and provide CARE evidence of such insurance. USG waivers may be available if workers 
are not US citizens or residents and receive adequate protection.] 

d) USAID Acquisition Regulation (AIDAR) at http://www.usaid.gov/policy/ads/300/aidar.pdf  
e) Centers for Disease Control: http://www.access.gpo.gov/nara/cfr/waisidx_07/45cfr74_07.html 

[Vendor cannot use funds provided by the USG to lobby for, promote or advocate the 
legalization or regulation of prostitution as a legitimate form of work.  Vendor must obtain a 
written declaration to such an effect from its subcontractor(s).] 

f) Bureau of Population, Migration and Population: 
http://www.access.gpo.gov/nara/cfr/waisidx_09/22cfr145_09.html 

http://www.usaid.gov/policy/ads/300/303mab.pdf
http://acquisition.gov/far/index.html
http://www.usaid.gov/policy/ads/300/aidar.pdf
http://www.access.gpo.gov/nara/cfr/waisidx_07/45cfr74_07.html
http://www.access.gpo.gov/nara/cfr/waisidx_09/22cfr145_09.html


Declaration of Eligibility 
ANNEX # Vi 

         Name of Company: 
 
 
 

 
 

_________________________________________________________________________________ 
I, the undersigned (Name and address of representative) 

Representative of 
_________________________________________________________________________________ 
 

(Name and address of company) 
 
Declare that the following conditions are applicable to us; 
 

• We are registered companies. 
• We are not bankrupt or in the process of going bankrupt. 
• We have not been convicted for an offense concerning professional conduct. 
• We have not been guilty of grave professional misconduct (proven by any means which the 

contracting authorities can justify). 
• We have fulfilled obligations related to payment of any applicable local taxes. 
• We are not guilty of serious misinterpretation in supplying information.  
• We are not in situation of conflict of interest (with prior relationship to project or family or 

business relationship to parties on Commission).  
 

• We were not declared as serious fault of implementation owing to a breach of their 
contractual obligations. 

• We do not employ personnel below the legal working age. 
• We provide basic social rights and fair working conditions to our employees. 
• We are not on any list of sanctioned parties issued by the United States Government, United 

Nations and European Union. 
 
            In the presence of                                           Declared 
 
_______________________________________ _____________________________________ 
 

            (Signature)            (Signature) 
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