ANNEX F
RFP/COK/008/2020
Proposal Submission Checklist
	No
	Verify Compliance Before Submission of your Proposal
	Tick (√) if complied

	1
	RFP and its annexes read thoroughly
	

	2
	Ask questions, if any, through afgkascu@unhcr.org until 22 March 2020
	

	3
	Mandatory: Attended the pre-bid meeting scheduled for 17 Mar 2020
	

	4
	Proposal must be prepared in English
	

	5
	Your Proposal MUST be submitted to UNHCR in SEALED ENVELOPES
	

	6
	Your Proposal MUST be submitted using 3 envelopes as follows
	

	
	a) OUTER ENVELOPE: To be marked and addressed as per RFP clause 2.6; and will contain the 2 inner envelopes mentioned below
	

	
	b) FIRST INNER ENVELOPE: To contain the Technical Proposal: Your proposal document elaborating the required information as per RFP clause 2.4.1,
	

	
	c) SECOND INNER ENVELOPE: To contain only your Financial Proposal – Annexes, C, Ci & Cii
	

	7
	Taken Note: No Advance Payment will be considered for this RFP by UNHCR. 
	

	8
	Submission of your Proposal MUST be done on/before 31 March 2020 at 16:00 hours local time
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