[image: image1.png]NORWEGIAN
REFUGEE COUNCIL





TERMS OF REFERENCE

TITLE
:


Tax Consultant
DUTY STATION
:
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1.
BACKGROUND
The Norwegian Refugee Council (NRC) is a non-governmental, humanitarian organization with 60 years of experience in helping to create a safer and more dignified life for refugees and internally displaced people.

NRC advocates for the rights of displaced populations and offers assistance within the shelter, education, food security and livelihood, water, sanitation and legal assistance. 

NRC has been present in Afghanistan since 2003, gradually expanding their presence and the organization currently maintains presence in 18 provinces, with five key regional offices in Kabul, Kandahar, Herat, Jalalabad and Mazar-e-Sharif with adjacent field offices in Badghis, Faryab, Tirin Kot, Khost, Maimana, Kunduz, Saripul and Nimroz. 

The tax/financing company is expected to deliver wide range of tax service to NRC Afghanistan and enable to clear all pending tax dues for the years 2014 to 2019 within the agreed time frame under the close supervision of Country Finance Manager. 
2.
OBJECTIVES

The main objectives for the consultancy:
· Carry out an assessment of the pending tax clearance for the years 2014 to 2019  
· Liaise with Medium Tax Office (MTO) and find out the requirements with regard to clearing off the pending tax documentation. 

· Work with NRC Finance Department to collect all relevant documentation with regard to tax clearance. 

· Liaise with bank(s) for any documents related to taxation that needs to be obtained from them. 

· Finalise the clearance with MTO and ensure zero balances for the stated years and obtain tax clearance certificate for the mentioned years. 
 3.
ADDITIONAL INFORMATION

· The Consultant must provide his/her own equipment, unless otherwise agreed with NRC

· The Consultant is responsible for being covered by necessary medical and life insurance. 

· The Consultant is expected to maintain at all times demeanour and behaviour consistent with ethical standards aligned with NRC principles of working in the field. This is specified in the Code of Conduct for non-staff representing NRC or accompanying NRC on missions (Annex 3) that the Consultant must sign.

· The Consultant must refrain from sharing any confidential information or knowledge gained from working for NRC with any third party or to use it for private gain. 

· The final output and deliverables of this commissioned work, and any applicable datasets, will be used by NRC. Any data collection efforts of the organization will be duly acknowledged, however the data itself and any external report will remain the intellectual property of the Norwegian Refugee Council who hold the right to use the material produced as they see fit. 

· NRC is responsible for giving the Consultant a full security 
4.
QUALIFICATIONS AND EXPERTISE:
The consultancy should be undertaken by a consultant or consultancy firm with the following qualifications, skills and competencies of the consultant:

· Have valid licence from relevant government authority to carry out the agreed consultancy work. 
· Proven experience in the field of Taxation 

· Proven experience in working with INGOs on tax related matters.
· Excellent knowledge and understanding of Afghanistan Tax Laws and the regulations of MTO. 
5. 
GENERAL REQUIREMENTS FOR A CONSULTANT:

· The Consultant is self-employed, and shall be registered with a business. Consultants based in Afghanistan who are unable to provide a valid business license but can show evidence of residing and having their business based in Afghanistan will be subject to a 7% tax deduction. Consultants who are able to provide a valid Afghan business license will have 2% tax deducted. Any consultant based outside Afghanistan must be able to provide a valid business license for their country but will still be subject to 7% tax deduction in accordance with Afghan tax law.

· State the time frame for the completion of work. 

· The consultant is responsible for paying tax/VAT, social benefits to national authorities, and is responsible for own insurance, vacation payment etc. 
· The consultant is responsible to have the necessary office equipment required to undertake the tasks agreed upon.

· To ensure payment, the consultant sends an invoice to NRC, and the invoice has to fulfil the formal requirements listed in the contract. 
6. 
Submission Guideline of Your Proposal: 


Please submit your proposal to below address no later than 2nd of April:


3rd Street of Taimani, ABC Supermarket Street, Next to Doctors without border Office, PD#10, 
NRC Support Office, Kabul- Afghanistan.


Email Address: af.procurement@nrc.no

Phone Number: (+93)728932799 

NRC-105991


